
 

db 

 

 

Donn E. Bohde, NCARB, Architect  

30404 charmaine street, roseville, michigan 48066 – tel 586 201 8144   bohdega@gmail.com 

Figure 1 – General Location of Putnam Township in 

Livingston County, Michigan 

 

 

December 1, 2012 

 

 

Masterplanning: 

 

CONCEPTUAL PROGRAMMATIC 

STATEMENT 

 

Trinity Lutheran Church  

Member of the Lutheran Church – Missouri Synod 

 

5758 West M-36 

Pinckney, Michigan 48169 

 

 

 

I.  GENERAL PROJECT CONSIDERATIONS 

 

A. Specific Existing Conditions 

 

1.  The present M-36 site comprises approximately 4.68 acres in the Township of Putnam, 

Livingston County, Michigan; approximately 12 miles north of I-94; 13 miles west of M-23 and 

the City of Brighton; 23 miles east of M-50 and the City of Jackson and approximately 10 miles 

south of I-96. 

  

 The site accommodates a main building containing the 

main worship center, fronting on M-36 and one 

accessory building with a covered portico; essentially 

a ‘storage barn’ used to store outdoor equipment.  

In addition to the buildings, the site accommodates a 

vehicular drive and a parking lot, which are unpaved.  

The parking lot is principally accessed from M-36 via 

a single drive near the westerly property line. 

  

 The parking lot accommodates approximately 75 cars 

in a 90 degree pattern, north of the main building.  

This parking lot is served by several building mounted 

light fixtures; two 18' pole-mounted fixtures and 

several 8' pole-mounted globe-type fixtures.  

Coverage has been reported to be less than 

satisfactory.   

 



 Programmatic Statement 

 Trinity Lutheran Church  

 Page 2 of 78 

 
 

 

 

Donn E. Bohde, NCARB, Architect  

30404 charmaine street, roseville, michigan 48066 – tel 586 201 8144   bohdega@gmail.com 

 

 

2. While there are limitations 

imposed by the Putnam 

Township Zoning 

Ordinance, in terms of 

maximum occupancy 

within the main assembly 

space, which we will 

discuss later within this 

Program, we would 

generally consider a rule 

of thumb of 100 

worshipers in the main 

unit of worship for each 

acre of property.  This is 

typically sufficient for 

buildings, required 

parking and a limited 

amount of outdoor space 

for such activities as 

church picnics and 

passive gatherings.  

Using this rule of thumb, 

the site should 

comfortably 

accommodate up to 

450 seats in the main assembly (sanctuary) space.   

 

3. M-36 is a State Highway and is, therefore, State controlled and maintained.  It is paved and has 

a current Right of Way dimension of 66 feet.  

 

4. Topographically, the site is relatively flat varying only 18" in grade with the highest grades near 

the north and south property lines.  There are the remnants of a drainage ditch running east-west 

just north of the parking lot, but it doesn't appear to be very deep or have an identifiable outlet. 

 

5. There are a good number of mature tree specimens on site.  A few of the specimens are 

scattered around the parking lot.  Others form fairly dense screens located especially near the 

east and west property lines bordering the adjacent residential properties. The trees contribute 

to a feeling of being in a rural area.  There are numerous shrubs around the footprint of the 

building.  It may be necessary to revisit this subject following completion of the Masterplan.  

There are relatively expansive lawn areas especially around the east and south of the main building.  

 

6. North of the parking lot and the accessory building is a significant area of the site used for 

outdoor activities for Congregational use. An established softball field with fenced backstop is 

Figure 2 – Local Part of Putnam Township with site on west, central side 
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available immediately north of the accessory 

building and east of that is a fire pit and sand 

volleyball court.  There are several swings 

and playscapes for children's use east of the 

parking lot, but they are made of wood and 

are in need of repair.  

 

7. The site is surrounded on the west and east 

with single family residential homes.  Across 

the M-36 Road frontage, are located 

additional single family residential functions.  

Immediately north and northeast of the site 

the land is vacant, apparently still used for 

agricultural functions. 

 

8. The existing buildings on-site consist only of 

the main Worship Center Building on the 

south-central part of the site and the 

accessory building/portico, northwest of the 

of the parking lot. The main worship center 

building is a single story with its floor level 

being slightly above grade. This building 

contains a small entrance/narthex, the main 

sanctuary, small church administration area, 

small kitchen, boiler room, fellowship area 

(capable of being subdivided, via accordion 

partitions, into four spaces, toilet rooms and 

a small storage room.  

 

9.

 Being a single 

story, the main building has barrier free 

access via the main entrance, a door directly to the boiler room and one from the fellowship 

center.  The raised chancel at the east end of the 

sanctuary is not handicapped accessible and the 

toilet rooms, located immediately east of the main 

entrance, are similarly not barrier-free compliant. 

 

10. The massing of the building is aesthetically relatively nondescript and is not immediately 

identifiable as a 'church'.  Due to its setback from the roadway and the screen of trees along the 

easterly property line, which carry almost to the M-36 right of way, it is relatively hidden, 

especially for those travelling westbound on the main road.  There are merits to developing the 

site in the front yard, south of the building in order to use the 'architecture' as a tool of 

Figure 3 – Logo of the 

Lutheran Church – Missouri 

Synod 

Figure 4 – Aerial view of the Site of the Trinity Lutheran 

Church Facility 



 Programmatic Statement 

 Trinity Lutheran Church  

 Page 4 of 78 

 
 

 

 

Donn E. Bohde, NCARB, Architect  

30404 charmaine street, roseville, michigan 48066 – tel 586 201 8144   bohdega@gmail.com 

evangelization to the community 

and to develop a more effective 

sense of 'place'.  

 

11. Major functional problems with the 

present building will be discussed 

later in this Statement; however, 

those with the greatest priority 

include a lack of appropriate 

fellowship area; location and size 

of administrative functions; 

inappropriate single-occupant 

public toilet rooms which lack a 

sufficient fixture count and 

adequate barrier-free dimensions; 

and a lack of appropriate entry 

/narthex/gathering space serving 

worshipers before and after 

worship services.   

 

The sanctuary needs updating 

including better ventilation and 

more up to date technology for 

sound and video.  The 

administrative wing of the facility is 

remotely located making it difficult 

for the office staff to perform 

their command and control 

functions. The building lacks 

energy efficiency with poor 

heating control, energy inefficient 

windows and doors; and suspected poor insulative values.   

 

It appears necessary that the masterplan will seek expansion beyond the present footprint of the 

building to accommodate an expanded and better located adminstration center, more flexible and 

numerous meeting rooms and fellowship space.  Over the years, the architecture has forced 

placement of certain functions into less than optimum locations.  This has compromised the 

effective use of the building and can only be addressed with a careful reconsideration of how the 

building is being used and the implementation of a phased program of modification, relocation and 

expansion. 

 

12. Specific physical problems with the main and accessory buildings will be covered within the 

 Physical Needs Assessment and elsewhere within this program.  Such items as poor conditions of 

 roofing and siding, windows and doors will be discussed. 

 

Figure 5 – Enlargement of immediate site of Trinity Lutheran Church with 

the worship center building on the lower center with the parking lot above 

and the Accessory/Portico building on the upper left. 
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13. Utilities serving the building include a well for domestic water and septic system; natural gas with 

the meter located on the north wall adjacent to the boiler room, electric, telephone and 

CATV/Internet.  Electrical, telephone and CATV service runs underground from a power pole along 

the westerly property line, to a 100 kva transformer then to the main switch gear in the boiler 

room. The heating is delivered via a hot water system with 

one boiler located in the boiler room near the kitchen.  The 

only cooling at present is in the office area, fed by a window 

unit.  From the initial inspection, it appears that the electrical 

service may be insufficient to accommodate the total changes 

anticipated.    

 

14. Other site appurtenances include the main building sign with 

manual message center located near the right of way in the 

south (front) yard, which is in acceptable condition.  

 

 

B. Parish Demographics 

 

1.  The Congregation was organized on December 31, 1977.  It 

is a member of the Lutheran Church – Missouri Synod, 

Michigan District and is in the 029 – Ann Arbor Circuit. There 

have been no programs of expansion since its inception. 

 

2. Presently, with over 106 communicant members and 146 

baptized members, Trinity is the only Michigan District, 

Missouri Synod Lutheran Church Congregation located in the 

Township of Putnam.  

 

3.  Except for a purging of the membership records from 2008-

2009, church membership has been relatively stable and is again growing.  Giving in both 

categories has shown a steady increase and the trend is for this to continue. 

 

4. Even with some fluctuations in overall membership, average weekly attendance throughout this 

period and since the early 2000's has been steady in the mid-60’s.   

 

5. The present sanctuary seats a maximum of 100 in the main nave (not including seating within the 

chancel area, fellowship overflow or the setup of loose chairs. 

 

6. Worship Services are offered on Sunday mornings at 10:00 a.m.; with Sunday school and Bible 

Study, beginning at 8:45am.  

 

7. The fellowship area presently seats a maximum of about 64 at tables in a dining setting (15 s.f. 

per person) and when subdivided, each of the four spaces can accommodate up to 15 in the 

same setting.   

Figure 6 – Graph of Membership Trends 

Figure 7 – Graph Showing Composite 

Membership Increase/Decrease  
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C. General Zoning Requirements 

 

1. In accordance with the current Putnam Township Zoning 

Ordinance, the site is zoned A-O: Agricultural-Open 

District with the following limiting regulations: 

 

a) Front Yard Setback (M-36):     50 feet minimum  

b) Side Yard Setback (East and West Property Lines):  40 feet minimum – 100 feet total 

c) Rear Yard Setback:      50 feet minimum 

d) Maximum Height:      45 feet / 3 story 

e) Maximum Lot Coverage:     30%  

 

2. Places of worship located in this zoning district have Special Land Use Requirements as follows: 

 

 a) The facility shall be located on a minimum lot size of two acres; plus an additional 15,000 

 square feet for each 100 seating capacity or fraction thereof in excess of 100 members. 

 b) The facility shall have a minimum of 200 feet of frontage and have direct access to a public 

 street or road. 

 c) Access driveways shall be located no less than 150 feet from the center line of the 

 intersection of any street or 50 feet from any residential driveway. 

 d) The main and accessory buildings and structures shall not be located within 50 feet of any 

 residential district. 

 e) Lighting for parking or outdoor activity areas shall be shielded to prevent light from spilling 

 over the property line. 

 f) Parking. One parking space per each three seats in the main unit of worship. 

3. In accordance with the current Zoning Ordinance the number of parking 

spaces required now,  based upon the current seating in the sanctuary is 

one space for every 3 seats in worship.  Generally, one seat is typically 

defined as 18” of pew space.  Additional spaces for ancillary 

 facilities and activities may be required by the Planning Commission.    

 
4. The Planning Commission will have to rule on the non-simultaneous use 

of the balance of the building when the sanctuary is in use.  To gain an 

insight into the parking required at the present time we can divide 100 by 

3 for a total of 34 parking spaces required.   

 

 With 75 parking spaces presently being available on site, we can 

easily see that we do not have a problem with the number of parking 

spaces available for the worship function, which should be the most demanding of all parking 

requirements. Of course, as we will discuss within this programmatic statement, we do not believe 

that the ratio of 1 space for every 3 worship attendees is realistic under today’s driving habits.  

A ratio nearer to 1 space for every 2.5 attendees is more appropriate, in reality.  Using this 

Figure 9 – Logo of the 

Township of Putnam, 

Michigan 

Figure 8 – Graph Showing Natural 

Membership Increase/Decrease 
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more realistic ratio, we would require an additional 6 spaces; still well within what is available.   

 

 The Parking lot and drive will, however have to be paved and landscaped per the Township 

requirements as noted below. 

 

5. The Zoning Ordinance stipulates the parking arrangements as follows: 

 

a)  Each parking space, within an off-street parking area, shall be provided with adequate access 

by means of maneuvering lanes. Backing directly onto a street shall be prohibited. The width 

of required maneuvering lanes in a 90 degree pattern may vary depending upon the proposed 

parking pattern, as follows: 

 

 

 

 

 

 

 b)  Setback requirements. 

  1)  Except as may be otherwise permitted by this chapter, parking and pavement (other 

  than permitted access drives from the right-of-way) are prohibited in required  

  front yard setbacks.   

  2)  In residential districts, parking spaces and access drives are permitted within side or 

  rear yards; however, no paving or portion of a parking space or drive may be less than 

  one foot from a side or rear property line. 

 3)  In nonresidential districts, parking spaces and access drives are permitted within side or 

 rear yards; however, no paving or portion of a parking space or drive may be less than 

 one foot from a side or rear property line. Any parking space or drive adjacent to a 

 property in a residential district shall be set back 30 feet from that property line, with a 

 greenbelt as required by § 340-162 of this article. 

  

 c)  The entire parking area, including parking spaces and maneuvering lanes, shall be hard-surfaced 

 with a paved material, such as asphalt or concrete, in accordance with specifications of the 

 Township Engineer. Use of pervious hard surfacing materials is encouraged and may be 

 approved by the Planning Commission. The Planning Commission may permit gravel lots in such 

 cases as overflow parking, storage yards and truck transport lots or intermittent special event 

 parking. 

 d)  Surfacing of the parking area shall be completed prior to occupancy unless seasonal 

 restrictions apply, in which case a performance guarantee shall be provided which ensures that 

 paving occurs by a specified time the following season. 

 e)  Off-street parking areas shall be drained so as to dispose of stormwater. All surface water 

 accumulated in the parking area shall be drained to prevent drainage of water onto adjacent 

 property or toward buildings. Sunken landscape islands and rain gardens are preferred as a 

 means to avoid large detention basins. The slope of any detention basin shall be located at 

 least four feet from any property line or sidewalk, and shall be approved by the Livingston 

  Space Width    Space Length    Maneuvering Width    
Two Tiers of Parking & 

One Maneuvering Lane    

9.0    18 feet    24 feet (15' one way)    60 feet    

http://www.ecode360.com/14779417#14779539
http://www.ecode360.com/14779417#14779540
http://www.ecode360.com/14779417#14779542
http://www.ecode360.com/14779417#14779609
http://www.ecode360.com/14779417#14779546
http://www.ecode360.com/14779417#14779547
http://www.ecode360.com/14779417#14779548
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 County Road Commission or the Michigan Department of Transportation, as applicable, if 

 adjacent to a county or state road. 

 f)  All parking spaces shall be striped with paint or other approved material, at least four inches 

 in width. The striping shall be maintained and clearly visible. 

 g)  Bumper stops or curbing sufficient to keep vehicles from encroaching on property lines, 

 landscaping areas or sidewalks shall be provided. Where a parking space terminates adjacent 

 to a sidewalk, the sidewalk shall be at least seven feet wide if the vehicle overhangs onto the 

 sidewalk. 

 h)  The off-street parking area shall be provided with lighting, landscaping and screening as 

 required in this chapter. 

 

 i)  Parking lot access. 

  1)  Adequate ingress and egress to and from the parking lot by means of clearly limited and 

  defined drives shall be provided for all vehicles. 

  2)  Ingress and egress to and from a parking lot located in a nonresidential district shall not 

  be across land zoned in a residential district or land used for residential purposes. 

 

 j)  Snow storage. 

  1)  For parking lots having more than 100 spaces, the site plan shall designate snow storage 

  areas. 

  2)  Storage areas may be provided only within a side or rear yard, and shall not be permitted 

  to hinder the vision of drivers or pedestrians within the parking area. 

  3) The snow storage area shall be equal to at least 10% of the size of the planned parking 

  lot. The area used for calculation of snow storage shall not include deferred parking areas, 

  until such time as the deferred parking area is converted to parking. 

  4)  Snow shall be removed as necessary to maintain the number of required parking spaces. 

 

6. The Zoning Ordinance stipulates Landscaping, Buffering and Screening requirements as follows: 

 

 a) Landscaping within required setbacks 

  1)  All required front setbacks shall be landscaped with a minimum of one canopy or shade 

   tree and four shrubs, for each 30 lineal feet (or major portion thereof) of frontage  

   abutting the right-of-way. Accessways from public rights-of-way shall not be subtracted 

   from the lineal dimension used to determine the minimum number of trees and shrubs  

   required. 

 

  2)  All required side and rear setbacks shall be landscaped with a minimum of one canopy, 

   under story, or evergreen tree and three shrubs, for each 40 lineal feet (or major portion 

   thereof) along property lines. 

 

 b)  Parking lot landscaping 

  1)  Parking lots exceeding 10 parking spaces shall provide the equivalent of one landscape 

   island or perimeter peninsula or bump-out for every 15 spaces of parking. Each landscape 

   island, peninsula or bump-out shall be at least 180 square feet in size, with a minimum 

   width of three feet. Landscape islands shall be landscaped with one canopy or ornamental 

http://www.ecode360.com/14779417#14779549
http://www.ecode360.com/14779417#14779550
http://www.ecode360.com/14779417#14779551
http://www.ecode360.com/14779417#14779558
http://www.ecode360.com/14779417#14779559
http://www.ecode360.com/14779417#14779560
http://www.ecode360.com/14779417#14779566
http://www.ecode360.com/14779417#14779567
http://www.ecode360.com/14779417#14779568
http://www.ecode360.com/14779417#14779569
http://www.ecode360.com/14779417#14779570
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   tree and two shrubs for every 60 square feet of landscaping island. Receded landscape 

   islands are encouraged to manage storm water on site. 

 

  2)  Required landscaping at the perimeter of parking lots. In addition to the setback parking 

   requirements listed above, separate landscape areas shall be provided at the perimeter of 

   parking lots in accordance with the following requirements: 

   [a]  Notwithstanding this requirement, on a corner property, landscaping must be located 

    so that intersection visibility is not impaired, in accordance with § 340-14 of this 

    chapter. 

   [b]  A three-foot tall decorative wall or a hedgerow, consisting of evergreen shrubs at 

    least three feet in height, shall be provided in front of any parking spaces located 

    within 50 feet of a neighboring property or right-of-way line, to screen headlights 

   [c]  Landscaping may be required to serve as windbreaks 

 

 c)  Screening 

  1)  As part of site plan review, screening shall be required on the subject parcel in the  

   following situations, except as may be provided elsewhere in this chapter 

   [a]  Around all trash dumpsters for all multiple-family and nonresidential uses. 

   [b]  Around permitted designated outdoor storage areas. 

   [c]  Around any loading/unloading area. 

   [d]  Around both roof and ground-mounted outdoor mechanical equipment, except for  

    single-family and two-family uses 

 

  2)  Screening shall be required on the subject parcel even if the surrounding area or adjacent 

   parcels are unimproved 

 

  3)  When any developed parcel changes to a different land use, screening shall be provided in 

   compliance with this chapter. 

 

  4)  If existing conditions on the subject parcel are such that a parcel cannot comply with the 

   screening requirements, the Planning Commission shall determine the character of the 

   screen based on the following criteria: 

   [a]  Traffic access and circulation. 

   [b]  Building and parking lot coverage. 

   [c]  Outdoor sales, display, or manufacturing area. 

   [d]  Physical characteristics of the site and surrounding area such as topography,  

    vegetation, etc. 

   [e]  Views and noise levels. 

   [f]  Public health, safety, and welfare 

 

  5)  Screening standards. All required screens shall meet the following standards: 

   [a]  A screen shall consist of a solid, sight-obscuring fence or wall six feet high, which shall 

    be constructed of material that is compatible with the architectural materials used in 

    the site development. 

http://www.ecode360.com/14779417#14779680
http://www.ecode360.com/14777980#14777980
http://www.ecode360.com/14779417#14779681
http://www.ecode360.com/14779417#14779682
http://www.ecode360.com/14779417#14779683
http://www.ecode360.com/14779417#14779684
http://www.ecode360.com/14779417#14779685
http://www.ecode360.com/14779417#14779686
http://www.ecode360.com/14779417#14779687
http://www.ecode360.com/14779417#14779688
http://www.ecode360.com/14779417#14779689
http://www.ecode360.com/14779417#14779690
http://www.ecode360.com/14779417#14779691
http://www.ecode360.com/14779417#14779692
http://www.ecode360.com/14779417#14779693
http://www.ecode360.com/14779417#14779694
http://www.ecode360.com/14779417#14779695
http://www.ecode360.com/14779417#14779696
http://www.ecode360.com/14779417#14779697
http://www.ecode360.com/14779417#14779698
http://www.ecode360.com/14779417#14779699
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   [b]  Containers and enclosures shall be located away from public view insofar as possible 

    and shall not be located in any front yard or any required side yard. A container or 

    enclosure may be located within a rear yard, provided that is located at least 20 feet 

    from the rear lot line. 

   [c]  Containers and enclosures shall be situated so that they do not cause excessive  

    nuisance or offense to occupants of nearby buildings. 

   [d]  Concrete pads of appropriate size and construction shall be provided for all  

    containers, including but not limited to recycling containers or food service waste fat 

    and oil containers. 

   [e]  Containers or enclosures shall be enclosed on all sides and shall not contain any  

    openings other than a gate for access, which shall be closed at all times when not in 

    use. The Planning Commission may require bollards or similar barriers to protect the 

    enclosure from being struck by vehicles. 

   [f]  The fence or wall shall be constructed of masonry, treated wood, or other material 

    approved by the Planning Commission if determined to be durable, weather-resistant, 

    rustproof, and easily maintained. The enclosure shall be maintained in good repair at all 

    times. 

   [g]  All other applicable standards of this section shall be met. 

 

 d)  Greenbelts 

   1) When required 

   [a]  A greenbelt shall be required whenever a property in a commercial or industrial district 

    abuts property in the A-O District and/or any residential district, or when a property in 

    the R-3 District abuts any property in the RS Districts or the R-2 District. 

   [b]  The Planning Commission may also require a landscaped greenbelt in conjunction with 

    approval of a site plan, planned unit development or special land use. When a  

    greenbelt is required as a buffer between single-/two-family uses and multifamily or 

    nonresidential uses, it shall be placed on the multifamily or nonresidential district  

    property. The Planning Commission shall approve the location, size, shape, materials 

    and other specifications for the greenbelt subject to the general requirements of this 

    section. 

 

  2)  The required greenbelt may be comprised of berms, required plant material in this section, 

   additional plant material where required landscaping materials are insufficient, walls, fences, 

   or any combination thereof. 

  3)  When the property in the adjoining district is located on the opposite side of a street 

   right-of-way, the greenbelt shall be located within the required front yard setback and 

   shall be landscaped according to the requirements for front yard setback as required by 

   Subsection B(8)(a)of this section. In addition, the greenbelt shall also be landscaped with 

   a minimum of one evergreen tree for every 20 linear feet, or fraction thereof, of frontage 

   abutting a public road right-of-way. Evergreen trees within a greenbelt shall be a minimum 

   height of six feet at the time of planting. 

  4)  For greenbelts along all other property lines, in addition to the landscaping within the  

   required side and rear setbacks listed in Subsection B(8)(b) of this section, the  

http://www.ecode360.com/14779417#14779700
http://www.ecode360.com/14779417#14779701
http://www.ecode360.com/14779417#14779702
http://www.ecode360.com/14779417#14779703
http://www.ecode360.com/14779417#14779704
http://www.ecode360.com/14779417#14779705
http://www.ecode360.com/14779417#14779706
http://www.ecode360.com/14779417#14779708
http://www.ecode360.com/14779417#14779709
http://www.ecode360.com/14779417#14779710
http://www.ecode360.com/14779417#14779711
http://www.ecode360.com/14779417#14779675
http://www.ecode360.com/14779417#14779712
http://www.ecode360.com/14779417#14779676
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   greenbelts shall be landscaped with four shrubs for every 20 linear feet and with grass, 

   ground cover, or other natural landscape materials. 

  5)  Landscaped areas which do not contain trees or planting beds shall be covered with grass 

   or other living ground cover. 

  6)  Detention/retention areas shall be permitted within the required greenbelt, provided they 

   do not hamper the screening intent of the greenbelt or jeopardize the survival of the plant 

   materials. 

  7)  The Planning Commission may reduce the landscaping requirements when berms, fences or 

   decorative walls are used as buffers; however, along the property lines, there shall be no 

   linear gaps between trees or shrubs greater than 50 feet. Trees located behind the fence 

   or wall shall be counted toward this requirement. 

 

 e)  General Landscaping requirements: 

  1)  Landscaping shall be installed such that, when mature, it does not obscure traffic signs, 

   fire hydrants, or lighting, or obstruct vision for safety of ingress or egress. 

  2)  A raised, rolled, or subsurface curb or curb stops shall protect all landscape islands and 

   landscaped areas immediately adjacent to parking spaces. There shall also be a means of 

   protecting site trees against injury from mowing equipment. 

  3)  Landscaped areas shall be arranged to simulate a natural setting such as staggered rows 

   or clusters. The Planning Commission may, if requested by the applicant, approve a formal 

   landscaping arrangement if it complements the site or building design and provides a more 

   aesthetically pleasing appearance. 

  4)  Landscaping shall be designed to blend with that on adjacent parcels where a road,  

   walkway or other pathway flows between parcels. 

  5)  All landscaping required by this chapter shall be planted before obtaining a certificate of 

   occupancy, and/or the release of any appropriate financial guarantee, such as a bond,  

   letter of credit, or escrow account, and shall be recorded with the Township in the  

   amount of the cost of landscaping, to be released only after landscaping is completed. 

  6)  All landscaping and landscape elements shall be planted, and earthmoving or grading  

   performed, in a sound workmanlike manner, according to accepted planting and grading 

   procedures. 

  7)  The owner of property required to be landscaped by this chapter shall maintain such  

   landscaping in a strong and healthy condition, free from refuse, debris, and insects. Any 

   dead or diseased plants shall be removed and replaced within six months. 

  8)  Minimum plant sizes at time of installation shall be according to the chart below. 

 

 Table 47: Minimum Plant Sizes at Installation 

 Plant Type Minimum Size 

 Deciduous canopy tree 2.5 inches caliper 4 feet off the ground 

 Deciduous ornamental tree 2 inches caliper 4 feet off the ground 

 Evergreen tree 6 feet in height 

http://www.ecode360.com/14779417#14779713
http://www.ecode360.com/14779417#14779714
http://www.ecode360.com/14779417#14779715
http://www.ecode360.com/14779417#14779716
http://www.ecode360.com/14779417#14779717
http://www.ecode360.com/14779417#14779718
http://www.ecode360.com/14779417#14779719
http://www.ecode360.com/14779417#14779720
http://www.ecode360.com/14779417#14779721
http://www.ecode360.com/14779417#14779722
http://www.ecode360.com/14779417#14779723
http://www.ecode360.com/14779417#14779724


 Programmatic Statement 

 Trinity Lutheran Church  

 Page 12 of 78 

 
 

 

 

Donn E. Bohde, NCARB, Architect  

30404 charmaine street, roseville, michigan 48066 – tel 586 201 8144   bohdega@gmail.com 

 Table 47: Minimum Plant Sizes at Installation 

 Plant Type Minimum Size 

 Deciduous shrub 2 feet in height 

 Upright evergreen shrub 2 feet in height 

 Spreading evergreen shrub 18 to 24 inch spread 

 

 9)  A mixture of plant material, such as evergreen deciduous trees and shrubs, is recommended 

  as a protective measure against insect and disease infestation. The overall landscape plan 

  shall not contain more than 25% of any one plant species. 

 10) Where a berm is provided for the purposes of screening and buffering, it shall have a  

  maximum slope of one foot of vertical rise to three feet of horizontal distance (1:3) with a 

  crest area at least four feet wide. 

 

 

D. Additional General Project Considerations 

  

 Notes: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ecode360.com/14779417#14779725
http://www.ecode360.com/14779417#14779726
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II. GROUNDS AND SITEWORK CONSIDERATIONS 

 

A. Vehicular Site Entry(ies) 

1.  Because M-36 is under State jurisdiction, all work in the right of way will be governed and 

approved by the MDOT.   

2.  It is unlikely that MDOT will permit the number of vehicular site entries to increase.  However the 

locations of the entry drives may be changed depending upon the final locations of parking lots 

within the Masterplan, however, no drive can be within 50' of an adjacent drive.  We do not 

anticipate, however, changing any site entry drive locations as part of the current Masterplan. 

 

 

B. Vehicular Parking and Drives 

1. At present, we find that on-site parking capacity is more than sufficient for the present building 

occupancies on the basis of the present Zoning Ordinance and we are given to understand this is 

true also from the standpoint of practical use as well.  

2. As building occupancies grow, 

parking facilities must keep pace to 

the extent required by local Zoning 

Ordinance and by the experience 

of the Congregation.  The parking 

ratios required by the Putnam 

Township Zoning Ordinance are 

typical to most ordinances we have 

dealt with. While the moderate 

requirements may save 

construction dollars on this project 

if adhered to, the ratios required 

by ordinance do not reflect the 

current driving habits of those 

attending church in the current era 

and should be decreased to 

2.5/1, as noted above.  

3. Planning should provide sufficient 

parking for the proposed phase I 

building occupancies with planning 

for additional parking to 

accommodate future phases, if the Parish membership and building occupancies increase over 

time. The parking requirements discussed above are based upon the maximum seating capacity 

presently available in the sanctuary.  It should be noted that we could actually double the seating 

capacity in a future sanctuary expansion and still meet the present zoning requirements for parking 

with the number of spaces we presently have available.   

4. Consider the convenience of parking adjacent to major building functions, especially the 

sanctuary, kitchen, fellowship hall and administration. Short-term parking should also be 

considered to serve the Parish offices, and any future childcare functions.  

Figure 10 – Existing Drive from M-36 and unpaved parking lot. 
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5. Consider areas for loading and unloading especially at the main building entry(ies), (for flowers, 

etc.), social hall/cafeteria kitchen (for pantry and hospitality items) and administration (for general 

deliveries) 

6. Consider designating 

a visitor parking area 

with especially close 

proximity to the main 

building entrance. 

7. Consider the proper 

use of concrete 

curbs or bumper 

blocks to give the lot 

a finished appearance 

and to safeguard 

adjacent plantings.  

A parking lot with 

concrete curbs, 

though more costly 

initially, has a lower 

life cycle cost over 

the life of the paving 

because of its 

improved durability 

and protection of 

adjoining materials.  

We will recommend 

utilizing a paved 

surfacing with 

concrete curbs and 

gutters. Issues of safety, proper drainage and a more orderly vehicular flow will be the basis for 

this recommendation.   

8.  Arrange parking to be more accessible to the main building entry with parking for the physically 

handicapped located within a very close proximity. 

9.  Present unpaved parking lot will have to be paved and curbed when any significant building 

expansion takes place, in accordance with Township requirements. 

 

 

C. Vehicular Drop-Off Area(s) 

1. Worship Functions: 

 a.  Space designated for dropping off and picking up worshipers at an exterior gathering space 

adjacent to the main building entry. 

 b. May be utilized as parking and loading/unloading area for hearse and flower deliveries before and 

after funerals. 

 c. Wide (8' Min.) curbed ramp for handicap accessibility and ease in transporting casket to the 

sanctuary.  It will likely be recommended that movement of the casket for funerals and viewings 

Figure 11 – Existing unpaved parking lot looking East-Southeast 
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will be through a barrier-free entry developed at the north side of the building nearest the 

sanctuary.  

  

2. Fellowship Hall/ Kitchen Functions: 

a. Space designated for dropping off and picking up attendees of Parish’s social events. 

b. May be utilized for loading and unloading for musical equipment, kitchen pantry items and other 

supplies before and 

after events. 

c. If social events are 

catered, this space will 

be utilized by caterers 

serving such events. 

d. If near to the main 

maintenance facility, may 

serve as 

loading/unloading of 

supplies stored therein. 

 

 

D. Pedestrian Walkways  

1.  Minimum 5' wide concrete 

walks consistent with 

pedestrian flow and 

function.  Provide wider 

walkways at major routes 

of circulation and at 

building entries. 

2.  Where parking occurs at 

and perpendicular to 

curbed walks, minimum 

width of walks should be increased to 7’. 

3.  Provide integral concrete curbs and barrier-free ramps, consistent with zoning requirements, 

traffic flow and safety. 

 

 

E. Exterior Gathering Spaces at Main Facility Entry/Entries (Presented for Consideration) 

1. Contiguous with the main facility entry or entries this formally landscaped space or spaces serve 

the exterior fellowship needs of the Parish during nice weather. The space connects the vehicular 

drop-off area with the main building entry and eventual entry to sanctuary, school and other 

building functions.  Being that worshipers, children and other building users must pass through 

these spaces on a regular basis, they become known and should receive frequent use as 

extensions of interior fellowship space, before and after services and events.  

2. Consider also the creation of such a space on the southerly side of the building, directly from 

either the sanctuary or the fellowship center.  Although likely not on a route of major circulation, 

such a space would be more private and would provide a better local for certain events.  

Figure 12 – Existing site looking due North 
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3. Creation of a memorial and/or meditation garden may be appropriately and prominently located 

within or adjacent to the space nearest the sanctuary. 

4. Additional functions held within this outdoor space(s) may include the following: 

a. Open-air greeting and fellowship before and after services and events. 

b. Areas for quiet prayer and reflection during non-peak periods. 

c. Musical/choir performances. 

d. Open-air sessions for School and Religious Education. 

e. Open-air weddings, funerals and other religious services. 

  f. Just a pleasant trek from car to building. 

 

5. An enlarged covered area beneath a canopy near the building entrance may be considered for 

use, within this area, during times of warmer but inclement weather.   

6. Appurtenances shall include occasional bench type seating, ornamental and religious decor, 

announcement kiosk and lighting (tree, ground and canopy mounted) and abundant landscaping. 

 

 

F. Site Lighting and Power 

1. Provide ground and/or building mounted lighting fixtures at walkway and exterior gathering areas; 

recessed mounted fixtures at canopies and overhangs and pole mounted fixtures at parking areas; 

for all ambient, task and security functions.  Supplement and/or relocate existing as necessary to 

improve the currently less than satisfactory levels of site lighting. 

2. Provide waterproof building-mounted and ground-mounted electrical outlets located where 

appropriate including at exterior gathering spaces, accessory buildings, exterior worship area, 

etc. 

3. Enhance building presentation with selective use of ground-mounted flood-type lighting fixtures. 

4. Existing building-mounted lighting appears to be in good condition but will likely have to be 

supplemented, especially as the parking lot is expanded. 

5. Existing pole mounted fixtures may require maintenance to provide a long-lasting source of 

exterior lighting. 

6. In accordance with the Zoning Ordinance, all site lighting must be kept on site with no overlighting 

extending beyond the property boundaries. 

 

 

G. Landscaping 

1. Enhance the integration of building and site through plantings of proper scale and placement. 

2. Zoning Ordinance requires landscaped areas within and around paved parking areas and in 

greenbelts, as noted above. 

3. Consider at least partial lawn irrigation system to ease the burdens and improve plant health. 

4. Protect as many existing plantings as possible, when in good condition and consistent with proper 

planning.   

 

 

H. Site Utilities 

1. Site is presently served by the following utility services: 

a. On-site well  
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 b. Sanitary Septic System (37 years old) located south of the main building 

 d. Natural Gas with meter on the southeast corner of the main building  

 e. Electrical Service with transformer located west of the main building  

 f. Telephone/CATV service  

 g. Internet service with interior wi-fi access 

 

2. Consider present service sizes and capacities 

with careful thought given to expansion in 

future phases.  Make any necessary service 

size changes at an appropriate phase of 

development.   

3. Consider a service change consistent with the 

final phase of development. 

 

 

I.  Site Signage  

1. A manual message board-type building sign has 

been installed and appears to be satisfactory 

for the early phases of the Masterplan.  

Consider an LED message center controlled 

from the interior of the building in future 

phases.  Such a sign has great curb appeal and will assist in communicating with the broader 

community. 

2. Other site signage will include: 

a. Directional 

b. Handicapped Parking 

c. No Parking-Fire Lane 

d. Visitor Parking 

e. Inspirational 

  

 

J. Refuse Considerations 

1. There is presently no trash service offered and the amount of trash generated at present does 

not warrant such expense. 

2. Consider a residential trash compactor to reduce the volume of trash requiring handling. 

3. When one is justified, the local Ordinance will require a permanent location for an appropriate 

refuse container, which is screened from view with permanent concrete or masonry materials.  

4. In addition to permanent screening, the judicious use of landscaping will aid in the concealment of 

this usually unsightly element. 

5. Truck access to this element is to be carefully arranged to permit the proper removal and 

replacement of the refuse container while preserving the adjacent paving.  Paving in and around 

this screened area will be 6” concrete and reinforced to provide the durability necessary for long 

life. 

6. Location of this element will similarly be dictated by Ordinance and by a balance of the need for 

convenient access with the desire to keep odors at a distance from the main development. 

Figure 13 – Existing Building Sign on M-36 
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K. Outdoor Worship and Social Activities 

1. Assign, if possible, an appropriate, 

well-drained portion of the remaining 

vacant site to serve for outdoor 

worship and activities.  Space should 

be easily accessible from parking areas 

and have good access to and from the 

building for use of restrooms and 

other services.  Consider utility 

services necessary to make easy use 

of keyboards, speakers and other 

electronic and sound-producing 

elements.   

2. If outdoor worship is or will be a 

practice of the Congregation, 

consider a permanent structure to 

serve as chancel and backdrop to aid 

in improving acoustics for the 

worshiper and sound attenuation to 

adjoining properties. 

3. This same area may be utilized for other parish social activities when held outdoors. 

4. Consider an appropriate arrangement for facilitating the outdoor cooking of simple meals in this 

general vicinity. 

5. Consider the potential of using the lawn area immediately south and east of the sanctuary for this 

function.   

 

 

L. Outdoor Play and Athletic Activities 

1. Enhance conditions of the present athletic and playground facilities on site.  Repair or replace the 

playground equipment to improve the safe use and function.   

2. Existing playground may have to be relocated to make room for building expansion.  Consider 

child access to playgrounds without having to traverse driveways or other dangerous areas. 

3. Outdoor athletic area presently serves baseball/softball and volleyball functions.  Consider, if 

possible, tennis and other field or court games in this area 

3. Consider the addition of toilet facilities accessible from the exterior to facilitate use. 

4. Consider the installation of bleachers appropriately located for spectators to athletic events. 

 

 

M. Perimeter Site Screening 

1. It does appear that the Local Ordinance will require perimeter screening at the property lines 

adjoining with single family homes.  

2. There is a good deal of perimeter screening already, in the form of trees, shrubs and other 

vegetation, especially along the easterly and westerly property lines and screening will not be 

Figure 14 – Existing Playground Equipment 
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required along the northerly or southerly property lines.   

3. It will be necessary to confirm with the Planning Commission if present screening meets the 

requirements of the zoning ordinance.  This will be performed during the site plan approval 

procedure. 

 

 

N. Additional Grounds and Sitework Considerations 

 

 Notes: 
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III.  BUILDING-WORK CONSIDERATIONS  

 

A.  GENERAL CONSIDERATIONS 

1. Make use of entire facility before any additions are considered, when consistent with proper 

planning and efficient use of space. 

2. Correct, where practical, elements 

of the present building which are 

worn, deteriorated or at the end of 

their useful life.  Specific elements 

noted include: 

 

o Survey and replace existing 

roofing and wood roof 

decking where necessary. 

o Replace existing wood siding, 

fascias and trim, which has 

deteriorated beyond repair. 

o Replace existing doors and 

windows with those having 

greater insulative values. 

o Apply new exterior building 

sealants and flashings. 

o Undertake replacement of 

interior finishes including tile, 

ceiling and wall treatments, 

consistent with interior 

modifications and 

renovations 

o Where possible, plan to supplement the insulative quality of the building’s walls and roof 

areas. 

o Increase the frequency of rain conductors around the building as there are signs of 

significant gutter overflow. 

o Improve heating controls throughout the building. 

o Investigate and remedy sediment in well filtration system. 

o Improve air circulation within the sanctuary.   

o The Parking lot and vehicular driveway need to be paved in accordance with local 

requirements. 

o Repair, refinish or replace existing playground equipment. 

o Replace roofing and siding as needed on the accessory/portico building. 

o Other elements noted elsewhere herein.  

 

3. Correct, where practical through planning, functional disadvantages associated with the present 

building arrangement.  Specific elements noted include: 

 

Figure 15 – Existing Worship Center Building from M-36 
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o Toilet facilities are single occupant, poorly located and are not barrier-free compliant.  

Provide new barrier-free gang-type toilet rooms in close proximity to the main entry and 

entrance into the worship and fellowship functions.  Consider a ladies lounge integral with 

the women's toilet room. 

o Consider adding a 'family toilet room' to assist those elderly and physically challenged in 

the church. 

o Consider adding a covered 

entry/drop-off at the north entry. 

o The building entry lobby/narthex is 

considerably too small for all which 

takes place in this space.  This, 

combined with the narrow corridors, 

virtually pushes people outside then 

into their cars. 

o Consider a space or an alcove off 

of the main entry lobby to 

accommodate the functions of a 

library/media area serving members 

of Trinity. 

o More member mailboxes are needed 

and in a better location. 

o Add air-lock vestibules at all major 

entries. 

o Finding the parish administration 

areas can be difficult following arrival into the building and in its present location, the 

office staff cannot perform their command and control function for the building. 

o Offices are too few, too small and too many functions are sharing the same spaces - 

storage, vesting, working sacristy, etc.  Some staff have to work from home in order to 

accomplish their tasks. 

o The way the offices are arranged, the secretary in the general office cannot perform her 

function as gate-keeper for the rest of the pastoral staff.  Although with the present 

schedules, this may not be problematic, it will likely become so as the congregation grows 

and more staff begin to function in a full time capacity. 

o The privacy which is mandatory in any such office setting is non-existent.  Walls and doors 

need to have significant qualities of sound-attenuation.  

o Consider the addition of a " conference/parlor/multi-use room" near the administration area, 

but also accessible to the main entry/lobby.  This multi-function space will serve for 

conferences, Bible Study, hosting brides and their parties, money counting, bereaved 

families before and after funerals, layout and collating of bulletins and newsletters, 

meetings of church council and many other functions of the church. 

o The fellowship/classroom wing is much too small and the subdividing of the space is not 

functional since you cannot enter one subdivided space without disturbing other functions. 

o Due to all the hard surfaces in the fellowship area, the space is noisy and there is no 

sound attenuation from one subdivided space to another. 

o The potential for overflow from the sanctuary to the fellowship area (and vice versa) is 

Figure 16 – Existing Accessory/Portico Building 
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nice, but due to lack of space and busy schedules, it is rarely taken advantage of. 

o A space in which to store tables and chairs needs to be provided near the fellowship 

center. 

o The existing kitchen is too small and cannot be considered a commercial kitchen, which is 

necessary as the Congregation wishes to prepare and serve food as an outreach to the 

general public.  This space should have direct access to the fellowship center.  Consider 

phasing the transition from warming to commercial kitchen function. 

o Corridors are much too narrow for comfortable circulation. 

o Storage capacity is inadequate both in terms of general parish storage and storage for 

individual ministries of the church.  Storage for banners, candles and other sacramental 

elements is much too limited.  Many church records are being stored in member's homes 

due to inadequate space in the church building. 

o Consider, during the life of the Masterplan, expanding the seating capacity of the existing 

sanctuary. 

o The lighting fixtures throughout major areas of the building have recently been updated 

with energy efficient lamps and seem to provide satisfactory task and ambient lighting.   

o Improve the task, directional and spot lighting in the chancel area of the sanctuary, which 

remains inadequate.  Lighting on the steps to the chancel are especially lacking and 

dangerous. 

o Upgrade or replace the 

existing audio system in 

the sanctuary. 

o Consider installation of new 

video system in the 

sanctuary and elsewhere in 

the building. 

o Consider potential for 

integrating an audio/visual 

system in the sanctuary 

with components integral 

with the architecture. 

o Dedicated vesting and 

working sacristies are 

needed to properly serve 

the functions of the Pastor 

and staff. 

o Consider replacing existing 

door hardware on the 

doors to the sanctuary 

as they are noticeably 

noisy in operation. 

o Consider means of introducing natural light and ventilation into the areas of the major 

spaces. 

o Consider a space to accommodate Trinity's music ministry used for music storage, choir 

and instrumental practice and storage and vesting of robes. 

Figure 17 – Existing Worship Center Building from the Entry Drive from M-36 
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o A space for nursery functions is necessary, located between entry lobby and sanctuary, 

with an integral toilet room and storage. 

o A dedicated space for youth group functions is necessary.  Consider ways to segregate 

the youth’s use of their portion of the building without having access to all remaining parts 

of the building.  This suggests that the space should be served by its own storage, toilet 

room and entrance.  This space may serve other functions when not serving the youth. 

o Improve safety and security to the building by installing monitored fire and security alarm 

systems.  

o Consider a new, expanded electrical service to the building and power distribution 

throughout the building with accommodation for the future needs presented in the 

masterplan. 

o Consider the addition of cooling throughout the building.  

o Because of the lack of city water, care will have to be taken to arrange the building with 

necessary fire separations so that a fire suppression system will not be required. 

o Repair, replace or supplement existing exterior lighting fixtures. 

o Other elements noted elsewhere herein 

 

4. Improve, where practical through design, aesthetic disadvantages associated with the present 

building appearance.  While the building is in very good condition and its aesthetic appeal more 

than adequate, consider upgrades to accentuate this appeal including: 

o Ensuring that the sanctuary is the most visually-prominent part of the facility - it should be 

the centerpiece of the facility speaking simultaneously, to the joy of the Gospel and the 

Congregation’s journey in its propagation. 

o The building should 'speak' to its being a place where we worship our Lord and Savior. The 

present building does not use its architecture as a tool for evangelism. 

o Consider expanding at some point in the Masterplan toward the roadway in order to 

better speak to the surrounding community and those passing by. 

o Consider a more successful vertical element/bell tower to help in the above. 

o Improve building flood lighting to better highlight the public facades in the evening. 

o Improve landscaping with consideration for security, street appeal and energy 

conservation. 

o Any additions should be designed to blend with and compliment the existing architecture 

including use of matching materials and architectural forms – it should be difficult to 

determine new from old. 

o Other elements noted elsewhere herein. 

 

5. Ensure that the building remains completely barrier-free.   

6. Improve the energy efficiency of the present building by installing air-lock vestibules at all major 

exterior entries and improving insulation throughout the building.   

7. It is important to note that proper planning dictates that all building areas in the final expansion 

of the facility under the Masterplan, be contained under a single roof.  This decision at the 

outset of planning will have a significant impact on the final Masterplan design and configuration. 

8. The Masterplan will be guided by appropriate design principles dictated by the specific 

functional, aesthetic and budgetary needs of Trinity Lutheran Church and School, balanced by 

practicality of construction, economy and phasing.  Such procedures as demolition and 
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replacement of existing building and site elements, moving existing building and site elements to 

other parts of the site and significant modification to existing buildings and site elements are all 

to be considered in the development of this Masterplan, when consistent with the above 

principles and when revealed as the best compromise of all potential outcomes.  

9. The Masterplan may propose potentials for flexibility in seating capacity in terms of overflow 

space to better accommodate typical seasonal attendance increases during festival services. 

10. In light of the above, even though it has been established that the actual seating capacity in the 

existing sanctuary is approximately 100, It has been reported that we should consider an 

expansion of the sanctuary to seat double that or 200.  Of course in the Masterplan, we will 

leave open the potential for an even larger occupancy, should this need arise during the life of 

the Masterplan.  However, for purposes of determining general occupancies for the various 

other functions of the Congregation, we will use a figure of 200 occupants within the 

sanctuary.  This value will be utilized regardless of during which phase it is decided to actually 

expand sanctuary seating capacity.  

 

11. Additional General Building-work Considerations: 

 

 Notes: 
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B.  CIRCULATORY AND SUPPORT FUNCTIONS 

 

1. Main Building Entry / Lobby 

a. Function:  

1.) Serves as the "hub" of the building with easily identifiable, unimpeded access to 

sanctuary, administration, fellowship center, education wing, toilet rooms, coat rooms 

and other functions.   

2.) It is anticipated that due to the nature of the facility, there will likely be only one main 

entry from the main parking lot, north of the present building.  A separate service entry 

may be maintained for bulk deliveries and receiving.  Other principally emergency egress 

doors will supplement the main entry. 

3.) Immediately adjacent to the main building entry, this space serves primarily circulation 

and fellowship functions with potential for: 

a.) Overflow from Sanctuary 

b.) Area to restore crying children to calm before returning to worship 

  c.) Special ceremonies and events.  

d.)      Funeral presentations - 

 waking 

e.)      Waiting before Service or 

 administrative 

 appointments 

f.)      General circulation 

g.)  Parish 

 Library/archives/media 

 center 

 

4.) May be combined with or adjoin 

the narthex function near the 

sanctuary, but will also serve for 

expanded fellowship between 

services and direct access to 

restrooms, coats and drinking 

fountains.  

5.) This space will lead directly to 

the administration center for deliveries, information and direction.  

6.) To accommodate a wide variety of functions, this space should be as flexible in its 

arrangement and appointments, as possible.

 

b. Location and Ambiance: 

1.) Since this space serves the main entry function of the total facility and will be utilized by 

visitors as well as members, it will often contribute to the visitor’s first impression of 

the Parish.  

2.) Location of this space should be very prominent on the site and easily identifiable as the 

main building entry.  This can be accomplished through the design of the entry elements, 

Figure 18 – Existing Worship Center Entrance from Parking Lot 
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reinforced through prominent signage. 

3.) This space should have easy access from parking areas and major routes of pedestrian 

circulation through an adjoining exterior gathering space, described earlier.  

4.) Space should be warm and inviting with transparent partitions both interior and exterior 

offering good views to exterior gathering space and Sanctuary while offering natural 

lighting with potential for skylights and interior plantscaping. 

 

 c. Occupancy and Size: 

1.) When considering its fellowship function, this space shall be sized to accommodate at 

least one-half of the total eventual seating capacity of the sanctuary, as follows: 

a.) 200** x 1/2 = 100 people x 15 s.f./person = 1,500 s.f.  

 

 **   Proposed seating capacity for worship as outlined in    

  the General Considerations under Building Considerations above. 

 

 d. Ancillary spaces shall include: 

 1.) Entry(s) through airlock vestibule(s)  

  a.) Obviously identifiable as building entries 

  b.) Adjacent to vehicular drop-off and exterior gathering spaces 

c.) Transparent - natural light - nice views - inviting 

d.) Energy conservation 

e.) Barrier-free Access/egress commensurate with occupant load 

 

2.) Funeral presentation (waking) area 

3.) Conference/Parlor/Multi-use Room accommodating the following Functions (refer to  

 Administrative Functions): 

   a.) Conference/meeting use 

   b.) Parlor for bereavement use 

   c.) Bride’s Room 

c.) Parish Library 

   e.) Money counting 

   

 4.) Passive seating areas 

5.)  Public Toilet Rooms 

6.) Family - Unisex Toilet Room 

7.) Pastoral Administrative Center 

8.) Greeter’s Desk perhaps combined with administrative reception 

9.) Work/storage space for receipt, storage and preparation of flowers for church and other 

services 

10.) Chair/table storage if such equipment is anticipated for use within this space. (refer to 

Administrative Function – conference storage) 

11.) Narthex if not combined with this space 

12.) Coat hanging space  

13.) Ushers room 

14.) Parish library/media/archives center (may be combined with Conference/Parlor/Multi-use 
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Room – Refer to Administrative Functions). 

15.) Member Mailbox alcove  

16.) Coffee/refreshment center with plumbing, cabinets/counter and refrigeration  

 

 e. Appurtenances shall include: 

1.) Casual and movable seating in groupings (when used as lounge or for waiting)  

2.) Extensive use of windows and skylights 

3.) Interior plantscaping 

4.) Speaker network tied into sanctuary for overflow and child-quieting purposes 

5.) Electric water cooler adjacent to public toilet rooms 

6.) Bulletin boards 

7.) Clock  

8.)  Adjustable lighting levels 

9.) Focal element (perhaps part of 

Narthex) or on grade level at 

main entry for worship function. 

a) Changeable display, which is 

the focal point of this space 

and serves to welcome and 

provide information and 

direction to members and 

visitors alike 

b) May be positioned beneath 

a skylight and have auxiliary 

spot lighting 

c) Element could be linked to 

the church year to provide a 

visual link to worship or be a 

presentation area for Sunday 

school student displays  

d) Element should be movable to 

provide flexibility 

 

 10.) Centrally located and free-standing greeter’s/visitor welcome/ information desk, which 

may potentially, be combined with the administration's reception desk.   

 11.) Kiosk containing notices of events, applications, sign-up sheets, ministry tracts, 

together with an integral surface to sign or complete forms.  This element may be free-

standing with integral bulletin board or it may be combined with the greeter’s/visitor 

welcome/information desk noted above. 

Figure 19 and 20 – Existing Entry Lobby 
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 12.) As an alternative or in addition to the above, consider a series of flat screen monitors 

displaying announcements, location and times of current and future events, church and 

school promotion materials, etc. 

 13.) Guest Book and Stand – perhaps as part of the greeter’s desk. 

 

 

2. Public Toilet Rooms 

 a. Function: 

1.) Male and female barrier-free facilities serving adults and children attending worship or 

fellowship functions. 

2.) Public toilet rooms will generally accommodate multiple fixtures and multiple users 

(referred to as gang toilets) with privacy screens or compartments. 

3.) Consider also a “Family Toilet Room”: the provision of a single/double occupant unisex 

toilet room sized to accommodate a wheelchair-bound person and a spouse or 

attendant. 

 

b. Location and Ambiance: 

1.) Adequate facilities based upon the 

most demanding between worship 

and fellowship occupancy loads, 

located with convenient and 

discrete access from at least the 

main entry lobby. 

2.) While within easy access of worship 

functions, spaces should be remote 

enough to provide quiet and 

inconspicuous use.  Exhaust fan 

should be quiet with motors 

located on the roof, if possible. 

 

 c. Occupancy and Size: 

 1.) Size spaces based upon male and 

female occupancies in accordance 

with relevant plumbing codes and 

for the easy accessibility of the physically challenged. 

 2.) Size of single/double occupancy toilet room shall be approximately 8’ x 8’ or +/- 65 s.f. 

  

 d. Ancillary spaces shall include: 

 1.) Janitor's maintenance closet 

 2.) Baby feeding lounge or area adjacent to Women's Public Toilet Room 

 

 e. Appurtenances for each shall include: 

 1.) Full mirror 

 2.) Vanity 

 3.) Plumbing fixtures (per code)  

Figure 21 – Existing very narrow hallway to Restrooms and Offices 
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 4.) Toilet partitions 

 5.) Soap dispensers, paper towel dispensers, toilet paper dispensers, grab bars and waste 

receptacle 

 6.) Fold-down baby-changing counters in both male and female facilities 

 7.) Adjacent barrier-free electric water coolers 

 8.) Point of use water heater 

 

 

3. Coffee/Refreshment Center (Presented for Consideration) 

 a. Function: 

1.) Space serves the needs of the congregation as a base of operations for serving coffee 

and other refreshments before and following services and other events, principally 

within the main entrance lobby or the adjacent exterior gathering space. 

2.) Space may also serve its function for members of the Pastoral staff and visitors to the 

administrative center if conveniently located. 

3.) Space may also be utilized as a work room to receive and prepare flowers for 

distribution to the sanctuary. 

 

 b. Location and Ambiance: 

1.) Space shall be centrally located within or adjacent to the administrative area and near 

the main conference/multi-use room and main entry lobby. 

2.) Space shall be handicapped accessible. 

3.) Function may potentially be accommodated within the kitchen function, if it is found to 

be convenient for such use.   

 

c. Occupancy and size: 

1.) Size space to accommodate the function (60-80 s.f.). 

 

 d. Ancillary Spaces shall include: 

  1.) Satellite Maintenance Storage/Janitorial space 

  2.) Chair/Table Storage space to serve functions within the Entry Lobby and to store carts 

for serving refreshments to the Entry Lobby. 

 

 e. Appurtenances shall include: 

 1.) Base cabinets with adjustable shelves and ample countertop to accommodate coffee 

maker, trays, microwave unit, doughnuts, etc. 

2.) Matching upper cabinets for storage of cups, paper plates, napkins, coffee, creamer, 

sugar and other related sundries 

3.) Counter mounted two-compartment sink and under counter refrigerator. Sink faucet 

should provide a spray attachment for filling large coffee pots on carts in addition to the 

counter-mounted coffee maker. 

 4.) Telephone and data 

 5.) WiFi and network data capabilities 

 6.) Exhaust fan 

 7.) Waste receptacle 
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 8.) Serving Carts 

 

 

4. Greeter’s Desk (Presented for Consideration) 

 a. Function: 

1.) Space shall perform as a focal point of the entry lobby, which is immediately accessible 

both visually and physically once inside the entry lobby space. 

2.) It serves as a place for the congregation to offer welcome, receive directions and a 

simple greeting to visitors and members alike.  It should be seen as the “smiling face” 

of the Congregation. 

3.) It may be the location of the Guest Book where, prominently displayed, it can easily be 

signed at the suggestion of the greeter. 

4.) If combined with the Informational Kiosk, it may be the source of various pieces of 

information including sign-up sheets, ministry tracts, new member packets and 

brochures, facility maps and events, etc.  It may also, in this capacity, function as a 

place at which such forms and sign-up sheets can be completed and submitted.  If this 

is the case, it must be designed to accommodate this function without hampering the 

welcoming and inviting function of this element. 

5.) Space may also be combined with the Reception Counter integral with the 

Reception/General Office space (refer to the Administrative Functions – 

Reception/General Office article for further information and other potential requirements 

for this function. 

6.) Consider this being the place where members and visitors request and receive hearing 

assistance devices prior to entering the sanctuary.  Appropriate signage would be 

necessary to communicate this especially to visitors.  These devices when not in use 

can be kept in a secure location. 

7.) Consider this as the place also to keep the AED device for health emergencies 

 

b. Location and Ambiance: 

1.) Space should be immediately accessible and visible from the main entry lobby space in 

order to monitor building activity and to provide the necessary welcome. 

2.) Space should be warm and inviting as a friendly face to members and visitors alike.

3.) Natural light and views are beneficial for this function. 

 

c. Occupancy and Size: 

 1.) Size space to accommodate a single greeter/staff member (50 s.f.)  

  

 d. Ancillary spaces shall include: 

 1.) Waiting area at public side of Greeter’s Desk 

 2.) Administrative Center  

 3.) Coffee refreshment station 

  

 e. Appurtenances shall include: 

 1.) 42" high Reception counter.  Consider also, people in wheelchairs being welcomed from 

this position, which will require a lowered counter area to serve this need. 
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 2.) Office chairs/stools for counter use.  

 3.) Bookshelves and storage cabinets 

 4.) Guest Book 

 5.) If combined with the Information Kiosk function, provide racks for ministry tracts, sign-up 

sheets, integral bulletin board for posting announcements, etc. 

 6.) Telephone and data 

7.) Adjustable lighting levels including spot lighting. 

 

 

5. General Parish Storage 

 a. Function: 

  1.) The lack of adequate Storage space is a major problem being faced by   

   the Congregation, which will be remedied through the Masterplan. 

 2.) This space is expected to serve the general bulk storage needs of the Congregation for 

seasonal displays including Christmas decorations as well as other non-seasonal items.  

 3.) Within this space (or in a separate, lockable space), accommodate in an appropriate 

manner, the collection of banners displayed in the sanctuary and elsewhere.  This may 

not be necessary if the present location is found to be satisfactory. 

 4.) Within this space or in a separate, lockable space, accommodate secure storage for the 

various service organizations in the Congregation including Men's Club, Board of 

Education, Ladies Posse, VBS, etc. 

 6.) Within this space or in a separate, lockable space, accommodate secure storage of 

Audio/Visual Equipment including a ‘sound-cart’ capable of delivering a portable system 

throughout the facility.   

 

b. Location and Ambiance: 

1.) Locate in an area convenient to service access. May be a series of smaller such 

storage spaces located throughout the building. 

  

 c. Occupancy and Size: 

 1.) Size space to accommodate needs of the facility (150-200 s.f.) as a   

  minimum.  Area may be larger. 

  2.) Space for banner storage should be sufficient for use (50-75 s.f.), but with sufficient 

height for and ease in retrieving long banners. 

  3.) Space for storage of Parish organizations in perimeter, lockable storage cabinets (100-

150 s.f.) 

  4.) Space for storage of Audio/Visual Equipment (25-50 s.f.) 

 

 d. Appurtenances shall include: 

1.) Adjustable storage shelving and/or lockable cabinets 

2.) Stair or ships ladder access if in attic location 

3.) Banner support/storage permitting easy access in a protected, dehumidified 

environment. 
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6. Satellite Maintenance Storage/Janitorial 

 a. Function: 

1.) Spaces serve as satellite maintenance storage and service facilities throughout the 

building.  In this use, maintenance supplies will be stocked within these spaces from the 

main maintenance/storage facility discussed below. 

2.) Each space will accommodate at a minimum, storage of janitorial supplies, dust and wet 

mops and pails, slop sink, and vacuums. 

 

b. Location and Ambiance: 

1.) Spaces will be located near the main building functions and sources of plumbing. 

 

 c. Occupancy and Size: 

1.) Size space(s) for the function (50 s.f. ea.). 

 

 d. Appurtenances shall include: 

 1.) Storage shelving 

2.) Service sink 

3.) Mop rails 

 

 

7. Main Maintenance Facility 

a. Function: 

1.) This space serves as the main storage facility for maintenance equipment and supplies; 

maintenance items and related interior equipment. 

2.) Serves as a receiving and temporary holding area for maintenance supplies and other 

deliveries of large bulk items. 

3.) Provides space to accommodate the office/administrative functions of the Board of 

Trustees. 

4.) Storage for exterior equipment, tables and chairs utilized for outdoor functions and 

similar items will be stored in the accessory building north of the parking lot or 

elsewhere. 

5.) Space will serve also as the workshop for the repair work of the facility. 

6.) Workshop function of this space may also be utilized for repair of furnishings and 

equipment and other work of the Trustees.  

 

b. Location and Ambiance: 

1.) This facility shall be located away from main pedestrian routes but shall provide access 

to delivery vehicles and be located near a major service drive. 

2.) Location shall be as central to the facility as possible in keeping with the above 

requirement. 

 

c. Occupancy and Size: 

1.) Size shall be consistent with function of accommodating bulk maintenance stock (150-

200 s.f.). 
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d. Appurtenances shall include: 

1.) Shelving appropriate for stock. 

2.) Office desk and chair 

3.) Filing cabinets 

4.) Telephone and Data 

 

 

8. HVAC/Plumbing/Electrical - General Considerations 

a. Heating:  Provide good zoned controls capable of separately controlling temperatures within 

each major use space.  Presently, there is a hydronic system providing heat throughout the 

original building facility, but controls can be improved to reduce the range of comfort levels 

throughout the building: 

1.) One gas fired boiler located in the boiler room serve a network of radiators throughout 

the original building 

 

b. Cooling:  Cooling is presently 

provided only in the administration 

area via a window unit. 

1.) Consider cooling for all 

spaces throughout the 

facility, if possible – if not, 

concentrate on the 

sanctuary, fellowship and 

administrative suite. Provide 

good, zoned controls 

capable of separately 

controlling cooling 

temperatures within each 

major use space.   

 

 c. Ventilation:  Improve air circulation 

  within the sanctuary which is woefully 

  inadequate. 

 

 d. Water service:  On site Well water 

  service – incoming service size may 

  have to be increased to  

  accommodate the expanded  

  plumbing in the Masterplan. 

  

 e. Hot water:  To be determined, but 

consider point-of-use water heaters throughout facility in lieu of a central water heating plant 

and remote distribution.   

 

f. Sanitary sewer:  On site septic sewer service – septic field and tank may have to be increased 

Figure 22 – Existing Boiler and Water Heater 
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in size to accommodate the expanded plumbing in the Masterplan.   

 

g. Electrical:  Size of service will likely be increased from 100 to 300 kva. Present service is run 

underground from the existing power pole along the westerly property line to the ground-

mounted transformer and adjacent main switch gear just inside the boiler room near the kitchen. 

 

h. Fire Suppression:  Fire suppression 

is likely to be expensive due to the 

lack of municipal water service.  Take 

steps in the organization of new 

construction to preclude the need 

for such systems, at least until such 

time as municipal water is available. 

 

i. Fire and Security Alarm Systems:  

Supplement the existing and provide 

throughout the entire facility, 

appropriate fire and security alarm 

systems, which are monitored. 

 

j. Phone and Data Systems:  A new 

phone system for the building may 

be required – such system shall 

include an appropriate 

paging/intercom system – provide 

data outlets throughout all parts 

of the building. 

 

k.  Internet Access and Wireless network:  Upgrade as necessary, the existing system to provide 

a state of the art wireless internet system throughout all areas of the building. 

 

 

9. HVAC/Electrical Room 

 a. Function: 

  1.) Depending upon the final heating, ventilating and air conditioning system decisions made, 

project may require one or more spaces to accommodate HVAC equipment including 

forced air furnaces, hot water boiler, water heater, air handlers, chillers, electrical 

switch-gear, etc. 

 2.) Where possible and practical, maintain the use of the present heating systems when in 

good working order and supplement with new as necessary. 

 3.) Physical space can be reduced significantly through the use of roof or ground-mounted 

equipment if it can be accommodated in a practical and aesthetic manner. 

 

b. Location and Ambiance: 

1.) In addition to existing facilities for this purpose, locate other spaces appropriately as 

Figure 23 – Existing Well Filter and Controls 
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necessary 

 

 c. Appurtenances shall include: 

1.) Relevant mechanical and electrical equipment. 

2.) Bulletin boards. 

3.) Filing cabinets. 

4.) Telephone and data. 

 

 

10.  Parish Library/Media Center 

 a. Function: 

1.) Space functions as a repository of the Parish and religious education resource volumes 

and will be utilized by students as well as general parishioners. 

 

b. Location and Ambiance: 

1.) Based upon information provided, this function is better located within close proximity 

to the main entry lobby space; however it may also be accommodated within the 

proposed conference/parlor/multi-use space discussed above. 

2.) Methodology for and the mechanics of borrowing Parish volumes and DVD's by members 

will have to be considered as this may have architectural implications, as well. 

3.) Space should have a restful, quiet ambiance so if located within areas of fellowship; 

space should be configured to enhance this 

goal.  If located in an open location 

juxtaposed to other fellowship areas, 

perhaps freestanding shelving units could 

define and separate this space from the 

more active functions of the area. 

 

c. Occupancy and size: 

1.) Consider the capacity of 100 lineal floor 

feet of shelf space with room to expand 

within the proposed location. 

2.) Occupancy will be variable but certainly 

within the occupancy estimates proposed 

for the room wherein the function is 

located. 

 

 d. Appurtenances shall include: 

1.) Comfortable seating shared with other Entry Lobby, library/media center or 

conference/parlor functions 

2.) Conference table and loose chairs 

3.) Shelving stacks 

4.) Adjustable lighting levels 

5.) Bulletin boards 

6.) Interior plantscaping 

Figure 24– Existing Gas Meter and Electrical 

Transformer outside of existing Boiler Room 
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7.) Clock 

 

 

11. Child Care Nursery Program (for worship and meetings) 

 a. Function: 

1.) The Nursery Program is a non-profit outreach, which serves parents with children from 

infant to age 48 months. The service offers parents the ability to participate in worship 

or meetings while their children are under the care of staff members who assist the 

children with directed, Bible-based activities.   

2.) The Masterplan should anticipate an area to accommodate approximately 15 at an early 

phase of the Masterplan with up to 20 or more in the final phases.  

3.) Program is not State licensed and as such, is not bound by State requirements.  

4.) Space can be utilized for other functions when not used for the nursery function. 

 

 b. Location and Ambiance: 

1.) Space should be convenient to the main entry lobby and the entrance to the sanctuary, 

but not so close as to create a disturbance to worshipers. 

  2.) A location having good visibility from major circulatory routes and near Sunday school 

functions would be advantageous as well.  

  3.) A system of security measures, which ensure that children are released to the correct 

parent or care-giver must be put in place. 

  4.) A high degree of safety within this space will have to be provided including electrical 

outlets and window sills which are higher than usual and out of the way of smaller 

children.  

   

 c. Occupancy and Size: 

  1.) Anticipating an enrollment goal of twenty (15) requires a space having 250-300 s.f., 

minimum.   

   

 d. Ancillary spaces shall include: 

  1.) Toilet facility integral with this function for children’s use and a baby changing area 

  2.) Kitchenette for refreshments and storage of bottles. 

  3.) Service sink in the room for hand washing and diapering use 

  4.) Integral, dedicated storage for supplies, toys and games 

   

 e. Appurtenances shall include: 

  1.) Bookshelves 

  2.) Speaker and video system from sanctuary 

 3.) Games, toys and Books 

 4.) Audio equipment for playing of music  

 5.) Television with DVD player 

 6.) Open and low ‘cubbies’ for toy storage 

 7.) Parent notification devices permitting the recalling of parents to the nursery when 

necessary. 
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12.  Additional Circulatory and Support Functions 

  

 Notes: 
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C. ADMINISTRATIVE FUNCTIONS 

 

1. Pastoral Administrative Center - General Considerations 

a. Function: 

1.) Center will serve the general pastoral administrative functions of the Congregation and 

will serve as the “command and control” center for the entire facility. 

 

 b. Location and Ambiance: 

1.) Function will be located directly adjacent to the main entry lobby and have direct view to 

the main entry doors so as to fulfill its  "command and control" function.  It should have 

close proximity to worship, education and fellowship functions and be easily accessible 

by all members and visitors 

alike. 

2.) Function shall be 

immediately noticeable by 

visitors and vendors upon 

entrance to the building 

through the main entry.  

Therefore judicial use of 

interior glass and signage 

will be important. 

3.) Since privacy between 

spaces within the center is 

critical, construction 

affording good sound attenuation 

will be very important. 

4.) Consideration should be given to a 

means of staff egress separate 

from the main reception/general 

office space. 

5.) There may be other remote offices 

located around the building which serve personnel who find it better not to be located in 

a central administrative suite.  These may include the music office and youth office. 

 

c. Occupancy and Size: 

1.) Plan for ample future growth within this area of the facility. 

Figures 25 and 26 – Existing General Office / Working 

Sacristy 
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 d. Ancillary Spaces: 

1.) Ancillary spaces which are near but not necessarily a part of the Pastoral Administrative 

Center include: 

a.) Church Records Storage, which serves as the depository for the church 

archives again maintains a relationship with pastoral staff however need not be 

part of the administration center. 

 

 e. Appurtenances: 

1.) It has been noted that new furnishings in the administrative center are needed, if the 

budget permits since the present furnishings are old and unattractive. 

 

 

2. Reception/General Office 

 a. Function: 

1.) Space shall perform general reception function for the entire pastoral staff; receive, 

screen and distribute phone calls, appointments, and visitors; and serve general clerical 

functions for the staff with space for filing and general administrative activities. 

2.) Reception counter serving this space may also be combined with the greeter’s desk 

functions described in the previous section. 

 

b. Location and Ambiance: 

1.) Space should be immediately accessible and visible from the main entry lobby space in 

order to monitor building activity and enhance security. 

2.) Space should be the “clearinghouse” for all telecommunications, visitors and vendors 

seeking to speak or meet with pastoral staff members or those making Parish deliveries. 

As such, access to the balance of the pastoral administrative center shall be through 

this space. 

  3.) Configuration of space should balance needs of reception in a warm, friendly and 

welcoming environment while offering privacy in the performance of clerical duties.  

Therefore, there should be an easily recognized definition between public and private 

space. This may indicate a defined space with an open reception counter accessible 

both from the entry lobby as well as the reception/general office.  If security can be 

ensured, this defined space may also be staffed on Sunday mornings by pastoral staff or 

member-greeters, as a place of welcome and information for members and visitors alike. 

 4.) Space should have direct access to copy center/work room, records storage, 

conference/parlor/multi-use space and other administrative spaces as well as interior, 

controlled access to the balance of the pastoral staff. 

 5.) Accommodate a public waiting space to serve up to four (4) visitors within the adjacent 

main entry lobby space.  An adjacent private waiting space (Interview Room) should also 

be accessible for those who are distraught or otherwise require privacy while waiting to 

see a member of the staff.  This latter function may be accommodated by the 

conference/parlor/multi-use space. 

6.) Natural light and views are beneficial for this function. 
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c. Occupancy and Size: 

 1.) Pastoral General Office:  

  a.) Size space to accommodate one receptionist/executive secretary (180-200 

s.f.)  

   

 d. Ancillary spaces shall include: 

 1.) Waiting area at public side of administrative center 

 2.) Private waiting/Interview room especially serving pastoral staff 

 3.) Copy center/work room 

 4.) Staff coat/personal effects storage (shared) 

 5.) Filing/commons area 

 6.) Records/Archives storage (may be remotely located) 

 7.) Conference/parlor/multi-use room (may be remotely located) 

8.) Staff toilet and/or unisex family toilet discussed above 

9.) Coffee service 

10.) Administrative offices 

 

 e. Appurtenances shall include: 

 1.) 42" high Reception counter with built-in possible workstation for part-time receptionist 

duties.  To conserve area, filing cabinets may be built into this counter.  Consider also, 

people in wheelchairs being welcomed from this position, which will require a lowered 

counter area to serve this need. 

 2.) Office desk and chairs (1 desk each with 2 side chairs). Use of tinted glass dividers may 

be appropriate for privacy.  

 3.) Filing cabinets 

 4.) Bookshelves and storage cabinets 

 5.) Coffee refreshment station including sink 

 6.) Telephone (with caller ID) and data 

 7.) Clock 

 8.) Fire proof file or safe 

9.) Three level lighting. 

10.) Electronic control of interior set of main entry doors from this space together with 

direct view to the vestibule having doorbell, intercom and camera, if necessary to 

improve security. 

11.) Bulletin boards, master calendar and white boards 

 

 

3. Private Waiting/Counseling/Meeting/Confessional Room (may be served by the 

 conference/parlor/multi-use space) - (Presented for Consideration) 

 a. Function: 

1.) Space serves to accommodate those waiting to visit with pastoral staff members when 

they wish not to be waiting with others in a public setting.   

2.) Such visitors as those who are distraught with bereavement will benefit from this space, 

used in this manner.   
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3.) Space can also be utilized as a small counseling, interview, meeting room or as a space 

for private confession with the Pastor. Otherwise people with appointments with the 

Pastoral staff may be ushered through this space into the private staff area or another 

staff room. 

4.) Space may also serve as a private meditation chapel for personal devotions 

 

b. Location and Ambiance: 

1.) Space should be located relatively near the reception/general office and should be 

accessible by visitors, directly from the public waiting area near the reception counter. 

2.) It may be prudent to provide an opportunity for controlled access and egress to and 

from this space without having to travel through other public areas.  For example if a 

member is coming for counseling, this person should be able to come and go without 

traveling though the public entry lobby or general office and being seen by other 

members. 

3.) Space should also be accessible by staff, from inside the private staff area of the 

administrative center.   

4.) Arrangement of this space should permit its controlled use by visitors, while maintaining 

locked and secure access to other portions of the administrative suite. 

5.) A high degree of sound attenuation should be built in to the wall, ceiling and door 

assemblies surrounding this space. 

 

c. Occupancy and Size: 

1.) Sized to accommodate up to four (4) people in a comfortable, casual setting.  (60-100 

s.f.). 

 

 d. Ancillary spaces shall include: 

 1.) Adjacent public waiting area 

 2.) Pastoral Staff Administrative Center 

 

 e. Appurtenances shall include: 

 1.) Comfortable chairs, end tables, magazine racks and table lamps. 

 2.) Book shelves for reference/resource materials 

 

 

4. Administrative Offices 

 a. Function: 

1.) Spaces serve administrative and counseling functions of the Pastoral staff in a private 

office setting. 

 

b. Location and Ambiance: 

1.) Administrative offices shall be accessible through the general office/reception space; 

however, it may be desirable to have an alternate means of staff ingress to and egress 

from the administrative center, bypassing the general office area. 

2.) Offices shall have a warm and inviting appearance, which is conducive to administrative 

and counseling activities. 
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3.) From the standpoint of security and safety, all private offices shall have exterior 

windows affording views and natural light.  Glass in their doors or adjacent side light 

may be considered for liability purposes. 

4.) A great deal of sound attenuation must be built in to the wall and door assemblies 

separating each private office from one another and from the other adjacent staff areas. 

 

 c. Occupancy and size: 

1.) Pastoral Staff: 

a.) Plan for two (2) administrative offices in the Initial development as follows: 

i. Senior Pastor’s Office (250-300 s.f.) including counseling area 

ii. Shared/Volunteer's Office (180-200 s.f.) for Treasurer, Financial Secretary, 

Congregation Secretary and Volunteers 

 

2.) Always leave an opportunity for expansion to accommodate additional administrative 

facilities well into the future. 

 

 d. Ancillary spaces shall include: 

 1.) Coat and personal effects storage closet in each office 

 2.) Conference/parlor/multi-use room (may be remotely located) 

 3.) Files/Commons Space 

 4.) Hospitality area (coffee and refreshments) 

 5.) Local copy center 

6.) Staff toilet facility – may be shared with unisex family toilet room 

7.) Coffee/refreshment service (refer to main entry lobby) 

 8.) Route of private access (door to exit, apart from general office) 

 

 e. Appurtenances shall include: 

  1.) Office desk and executive chair in each 

2.) Couch, credenza, round table and four (4) upholstered chairs in Senior Pastor’s office 

3.) Two (2) side chairs in each 

5.) Computer workstation, office equipment and printer/scanner 

 6.) Filing cabinets for immediate staff use 

 7.) Telephone and data 

 8.) Ample Bookshelves or book cases in Pastor’s office 

 9.) Three level lighting 

 

 

5. Copy Center  

 a. Function: 

1.) Space serves as central space providing office storage, space to perform collating and 

layout functions as well as accommodating duplication equipment and other office 

machinery for pastoral and school staff’s use.  This space will prepare the church and 

school newsletters, church bulletins and other pieces of written communication, as well 

as the typical day-to-day duplicating functions. 

2.) This space, in addition to use by staff, may also be utilized by Sunday School Teachers 
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and their volunteers for their own classroom duplicating needs. 

 

b. Location and Ambiance: 

1.) Space should be relatively near the reception/general office and files/commons area for 

ease of clerical and pastoral staff use. 

2.) Space should also be accessible from a public corridor.  Arrangement of this space 

should permit its controlled use by non-staff members, while maintaining locked and 

secure access to other portions of the administrative suite.  In this manner, church or 

school committee chairs would have controlled use of the copy equipment, perhaps on 

Sunday morning, without having access to the balance of the administrative suite. 

 

c. Occupancy and Size: 

1.) Sized to accommodate present and future copy center and office storage needs (180-

200 s.f.). 

 

 d. Ancillary spaces shall include: 

 1.) General Office 

 2.) Files/Commons area 

 3.) Staff toilet room 

 

 e. Appurtenances shall include: 

 1.) Base cabinets with adjustable shelves and countertop to accommodate present and 

future office machinery for local use and for performance of project layout duties 

2.) Matching upper cabinets for storage of office supplies, letterhead and other related 

sundries 

 3.) Telephone and data 

5.) Duplication office machinery – some free-standing on carts and some on counter 

6.) Wall-mounted executive staff mailboxes – these have a more secure location for the 

business of the staff, Congregation and school officers and chairs of Parish Committees. 

 Being within the copy center, it is still accessible to such church and school leaders on 

Sunday without being permitted access to the general office proper. 

 

 

6. Files/Commons Area 

 a. Function: 

1.) Space serves primarily a ‘current’ records storage function. 

2.) Space will serve also as the venue for impromptu meetings and staff discussions at the 

standing-height counter atop the lateral files. 

 

b. Location and Ambiance: 

1.) Space should be relatively near both the reception/general office and the private offices 

for ease of clerical and pastoral/school staff use. 

 

 c. Occupancy and Size: 

 1.) Size space to accommodate present and future record storage needs (100-120 s.f.). 
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 d. Ancillary spaces shall include: 

 1.) Adjacent general office, private offices, and private counseling/meeting space 

 2.) Coffee/refreshment area serving pastoral staff and guests 

 3.) Staff toilet room, which can be made available to guests 

 

 e. Appurtenances shall include: 

 1.) Lateral filing cabinets located back to back affording perimeter access with a counter 

top. Lateral files can be four-drawer cabinets for stand-up counter height.  

 2.) Shelving 

   

 

7. Conference/Parlor/Multi-Use Room (may be remotely located) 

 a. Function: 

1.) Serving as the main conference space for the pastoral staff, this space may also serve 

the following functions: 

a.)  Auxiliary workroom 

b.)  Staff lounge and prep space  

c.)  Bride’s room 

d.)  Bereavement parlor 

e.)  Meetings of the Church Council, Elders and other organizations 

f.)  General meetings or Bible Study 

g.) Parish Library/Archives 

h.)  New member class 

i.) Money counting 

j.) Video viewing/teaching 

k.) Meetings of various committees, such as Stewardship 

l.)   Other similar functions 

 

2.) Consideration will have to be given to the seating arrangement. To be as flexible as 

possible, there would have to be the ability to rearrange the seating to most easily 

accommodate the various functions. 

3.) Space may be subdivided into two smaller conference rooms via an acoustic rated 

folding partition, if desired. 

 

 b. Location and Ambiance: 

 1.) Due to its potential lounge, bride and bereavement use, the space should be near the 

staff or other toilet room and be easily accessible from all staff and public areas. 

 2.) Can be remotely located from the pastoral and school administration center.  

 

c. Occupancy and Size: 

1.) Space shall be sized for multiple seating configurations including at a common table to 

accommodate 15 to 20 occupants (300-400 s.f.) as well as at casual seating for 

the less formal functions of the space. Plan to accommodate fewer occupants for other 

more casual functions such as bereavement parlor and bride’s functions during which 
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more comfortable seating will be available. 

 

 d. Ancillary spaces shall include: 

 1.) Coat/garment/personal affects storage 

 2.) Coffee and refreshment preparation area 

 3.) Restroom immediately accessible without having to traverse public space 

 4.) Chair/table storage space (for tables and chairs used in this room, as described below 

 5.) Direct access to an exterior meditation/prayer garden if provided 

 

 e. Appurtenances shall include: 

 1.) Conference table in the form of 3 banks of 2 - 6’ long (3’ x 18’) folding tables for 

maximum flexibility 

 2.) Comfortable, upholstered, casual seating and occasional tables, lamps, etc.

 3.) Telephone and data 

 4.) Drop-down ceiling-mounted projector and roll-down electronic screen for audio-visual 

presentations including audio/visual access to activities within the sanctuary 

 5.) Dry marker board(s) 

6.) Three level lighting 

7.) Full length mirror for Bride use 

8.) Wall clock 

9.) Concealed location for safe (for money counting) 

 

 

8. Conference Storage (may be remotely located with the Conference/Parlor/Multi-Use Room) 

 (Presented for Consideration) 

 a. Function: 

1.) Space accommodates the storage needs of the conference/parlor/Multi-Use space 

including space for collapsible conference tables and stackable conference chairs, among 

other items used by potential users of this space. 

 

 b. Location and Ambiance: 

1.) Space shall be immediately accessible directly from the conference/parlor/Multi-Use 

room 

2.) May also be accessible directly from the entry lobby or other fellowship function, 

especially if functions in this space will require tables and chairs 

 

c. Occupancy and size: 

1.) Size space for the function of storing up to (6) – 6’ x 1.5’ collapsible tables and up to 

36 stackable chairs (75 – 100 s.f.). 

 

 

9. Staff Toilet  

 a. Function: 

1.) Space accommodates the personal needs of the Parish staff and guests in the pastoral 

administrative center. 
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2.) Function may also serve the congregation as the dedicated “Family” toilet facility 

discussed elsewhere.  

 

 b. Location and Ambiance: 

1.) Space shall be centrally located within or adjacent to the administrative area  

2.) Space shall be handicapped accessible and unisex. 

 

c. Occupancy and size: 

1.) Size space for single barrier-free occupancy (65 s.f.). 

 

 d. Appurtenances shall include: 

 1.) Toilet fixtures 

 2.) Toilet accessories 

 3.) Lavatory vanity with storage beneath 

  4.) Medicine cabinet 

 5.) Waste receptacle 

 

 

10. Technology Center 

 a. Function: 

1.) Space serves to accommodate the computer server, hub, network and related 

equipment and accessories necessary for the Parish and school staff.  It will likely also 

accommodate the tech equipment needs of the entire building. 

 

 b. Location and Ambiance: 

1.) Space shall be centrally located within the administrative area and near the general office 

and administrative offices. 

 

c. Occupancy and size: 

1.) Size to accommodate equipment, hardware and software and service personnel (50-80 

s.f.). 

 

 d. Appurtenances shall include: 

 1.) Telephone and data  

 2.) Computer server hardware and software in locking racks or cases 

 3.) Shelving Units 

  4.) Book shelves and bulletin boards 

  5.) Desk and chair 

 6.) Waste receptacle 

 7.) File cabinets 

 

 

11.   Additional Staff and Administrative Functions 

 

 Notes: 
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D. FELLOWSHIP FUNCTIONS 

 

1. Fellowship Center 

 a. Function: 

 1.) This space shall serve a multi-use function including: 

a.) Fellowship before and after Services and social events with or without 

refreshments 

b.) Work of and events of the "Ladies Posse" such as 'Craft Days', Love, Inc., and 

many other fund raising events 

c.) Large scale group meetings and assemblies 

d.) Parish-related dining such as Easter Breakfast, Harvest Dinner, Soup Suppers, 

Large funeral luncheons and other luncheons and dinners hosted by the 

Congregation and its organizations 

e.) Service functions such as bazaars, rummage sales, bake sales and brunches 

f.) Large parish meetings of Ministry Groups of various sizes 

g.) Multi-church seminars 

h.) Large group activities for youth and other member organizations 

i.) Hand-bell and Choir concerts 

j.) Dramatic Presentations 

k.) Vacation Bible School use 

l.) Meetings and Sunday school use if subdivided as noted below 

 

  2.) There was some conversation concerning the possibility of combining the fellowship  

   function with the education/instruction function via the placement of movable partitions 

   within the fellowship center.  In an effort to save the cost of additional new building  

   area, it may be considered to configure the space with two banks of classrooms, back 

   to back with access to each from a perimeter corridor. 

   a.) If this approach is accepted it will be important to place power and data outlets 

in the floor of each sub-dividable space as well as on the perimeter walls.  

Lighting for each space must also be controlled separately from switches on the 

perimeter wall adjacent to the entrance to each space. 

 

b. Location and Ambiance: 

  1.) As a major assembly space, it should be immediately accessible directly from the main 

entry lobby.  

  2.) The space should function equally well in either configuration - all open in assembly mode 

or with partitions closed, in education mode.  The ambiance should be warm and 

welcoming with ceiling heights appropriate for the full size assembly function. 

  3.) The space should have ample natural light and pleasant views.  Finishes should be 

cleanable and offer a warm and comfortable environment. 

   

c. Occupancy and Size: 

1.) The Owner has requested that the fellowship center be between 1.5 and 2 times the 

size of the present sanctuary.  The present sanctuary is 31’ x 47’ or 1460 s.f.  Fifty 
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percent larger would be approximately 2,200 s.f. and 100% larger would of course, be 

2,900 s.f.  So, in compliance with the request, we would suggest that the fellowship 

center be between 2,200 and 2,900 s.f. 

 

2.) These areas translate into occupancies as follows: 

 a.) The smaller space will accommodate a maximum of 314 at loose seating – 

lecture style (2,200 s.f. / 7 s.f. per person)  

 b.) The smaller space will seat approximately 147 at tables for social and dining 

events (2,200 s.f. / 15 s.f. per person).   

 

 c.) The larger space will 

accommodate a 

maximum of 414 at 

loose seating – 

lecture style (2,900 

s.f. / 7 s.f. per 

person) 

 d.) The larger space will 

accommodate a 

maximum of 193 at 

  tables for social and dining events (2,900 s.f. 

  / 15 s.f. per person) 

 

 e.) Because the loose seating option   

  accommodates such large numbers of people, 

  for planning purposes, we will use the   

  dining/social seating capacities and suggest  

  that the occupancies for this function will  

  range between 150 and 200 people. 

 

 d. Ancillary spaces shall include: 

 1.) Kitchen and pantry 

2.) Chair and table storage  

3.) Storage for audio/visual equipment, and parish organizations (see General Parish Storage 

description above) 

Figures 27 and 28 – Existing sub-dividable Fellowship Center / 

Classrooms 
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4.) Sanctuary, when this space is used for fellowship between services  

5.) Coat room 

6.) Nursery 

7.) Bride’s Room 

8.) Public toilet rooms 

9.) Service access route(s) to kitchen 

 

 e. Appurtenances shall include: 

1.) Folding tables and chairs – perhaps tables with integral casters as in school cafeterias 

2.) Audio and perhaps video systems tied into sanctuary system  

3.) Consider a complete audio/visual system within this space as well. Provide a central 

location to operate all lighting and technology used within this space and a projection 

screen. 

4.) Consider providing both fluorescent and incandescent lighting fixtures with adjustable 

lighting levels to offer flexible light settings. 

5.) Consider wall mounted acoustic panels for sound attenuation. 

6.) Consider sky lighting when properly controlled so as not to limit the functions of the 

space. 

7.) Clock 

 

 

2. Kitchen 

a. Function: 

 1.) This space serves as the main food-preparation center for the Congregation. 

2.) While the present kitchen is a warming type, the Owner is seeking a licensed, 

commercial-type kitchen so they may prepare meals to serve the general public for 

Parish functions. 

3.) Space will accommodate the preparation and serving of meals, coffee and other 

refreshments as well as performing a warming function for meals, which may be catered 

to the facility. 

4.) Most meals will be served buffet style. 

 5.) Present kitchen space is far too small for the intended functions.   

 6.)  Owner expressed the potential to ‘grow’ into the commercial aspect of the kitchen.  

Perhaps starting as a warming kitchen, but size it to accommodate a commercial 

designation and then slowly, over time, add equipment to change the formal 

designation. 

  

 b. Location and Ambiance: 

 1.) Present kitchen is small and because the kitchen needs direct access from the fellowship 

center, this will dictate the location of this function. 

    
c. Occupancy and Size: 

1.) A rule of thumb for commercial kitchens is 15% of the size of the fellowship center.  

This would place the size range between 330 s.f. and 435 s.f. for this function. 
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 d. Ancillary spaces shall include: 

1.) Pantry/storage function. 

2.) Coat and personal effects storage. 

3.) Dishwashing area 

4.) Service access. 

 

 e. Appurtenances include: 

1.) Two (2) pass-through openings (plus one in the dishwashing area) to the fellowship 

center - with lockable 

closures  

2.) Commercial range hood with 

fire suppression system 

above each stove 

3.) Hand washing sink(s) 

4.) Stainless steel three-

compartment sink with spray 

attachment and garbage 

disposal 

5.) Prep sink – single bowl 

6.) Base cabinets at perimeter all 

with laminate countertops 

and a stainless steel island;  

7.) Matching upper wall cabinets 

8.) Commercial Refrigerator and 

freezer 

9.) Microwave and convection 

oven 

10.) Commercial range with integral ovens 

11.) Ovens 

12.) Dish washer – commercial dish machine with stainless steel drain boards 

13.) Telephone and data 

14.) Kitchen accessories 

15.) 3-4 carts 

16.) Ample electrical outlets and lighting fixtures 

17.) Adjacent ample electrical outlets near the serving windows, each on its own separate 

circuit to discourage blown circuits when multiple coffee makers are in use. 

 

 

3. Storage Pantry (Presented for Consideration) 

a. Function: 

1.) Space will serve to store Parish food stuffs and paper products for use during Parish 

social functions.   

 

b. Location and Ambiance: 

1.) Locate function with convenient access from main kitchen described above.   

Figure 29 – Existing Main Kitchen across the hall from the Fellowship 

Center / Classrooms 
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2.) Provide finishes consistent with cleanliness and clean-ability in accordance with the 

requirements of the county Health Department. 

3.) There have been some past problems with roof leaks into this space – it is understood 

that the source of these leaks have been repaired.  Repairing of the damage to the 

room remains required whether it remains to serve as the Pantry or not. 

 

 c. Occupancy and Size: 

   1.) Size space to accommodate function; (120-150 s.f.) 

 

 d. Ancillary spaces shall include: 

1.) Kitchen 

2.) Service routes 

 

 e. Appurtenances shall include: 

 1.) Adjustable storage shelving 

 2.) Worktable 

 3.) Desk and filing cabinet 

 4.) Other items as required by the County Health Department 

 

 

4. Main Chair and Table Storage 

 a. Function: 

 1.) Space serves the bulk storage requirements associated with tables, chairs and other 

related items used within the fellowship center. 

 2.) Space may also serve a more general bulk-storage function as well. 

 

 b. Location and Ambiance: 

1.) Locate space with direct access from the fellowship center. 

 

c. Occupancy and Size: 

  1.) Size space to accommodate approximately 80% of all tables and chairs utilized within 

the fellowship center at maximum occupancy.  (120-150 s.f.) 

  

d. Ancillary spaces shall include: 

1.) Fellowship Center 

 

e. Appurtenances shall include: 

1.) Space affords a good location for electrical panels and other utilitarian equipment where 

a secure area is necessary. 

 

 

5. Additional Fellowship and Meeting Functions 

 

 Notes: 
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E. WORSHIP FUNCTIONS 

 

1. Sanctuary  

 a. General Considerations: 

1.) The existing sanctuary will be maintained as the place of worship at Trinity during the 

early phases of the Masterplan on the basis of its appearance, available seating 

capacity, the number of services and the prospects for long term growth. 

2.) Improvements will be made as part of the Masterplan to improve its function and to 

increase the worship experience for all who attend.  

  

 b. Function: 

1.) Serves worship and sacramental functions of the Trinity Lutheran Community. 

2.) Space must accommodate a variety of worship styles including traditional, contemporary 

and blended, even though some are not now practiced.   

3.) Space can also be utilized for special dramatic events, concerts and other performances 

including Christmas concerts, dramatic plays and other ministry programs. 

 

c. Location and Ambiance: 

1.) The best worship environment should immediately tell of your being in God’s presence. 

Comfortable yet respectful finishes are called for.  The existing space serves its function 

very well – however, again, an updating of finishes may be called for. 

  2.) Location is immediately accessible from the north main entry lobby with separate exterior 

points of egress as well. 

  

 d. Occupancy and size: 

1.) The sanctuary (1,460 s.f.) is comprised the chancel, separated from the nave with one 

step (1 riser) and the nave itself, in a main body.  The actual maximum potential seating 

capacity is 100 persons, based upon a unit pew length of 18” per person.  

2.) The present sanctuary is so small that numerous weddings and funerals are simply held 

elsewhere due to the lack of seating capacity. 

 3.) We have established, for planning purposes, however, a typical seating number within 

the sanctuary of 200 persons.  This is used for planning purposes only since we know 

that the Owner anticipates eventually increasing the size of the existing sanctuary to 

seat this number of worshipers and that this seating capacity is used to determine the 

size and occupancy of other supporting functions. 

 4.) Parish presently serves one (1) weekend Service.  Average attendance per Sunday is 

approximately 58, which, does not even come close to 80% of capacity.  Usually, a 

worship space is seen as full at 80% capacity or more.   

 5.) At festival services such as Christmas and Easter, single service attendance easily 

reaches capacity and perhaps beyond.   

6.) Similarly, although not ideal, seating capacity in the nave can grow into the adjoining 

fellowship/class space for overflow function during festival Services.  Such space may 

have acceptable views to the chancel area, however, when in this situation, a worshiper 

simply cannot feel that he is part of the overall assembly.  While it is better than turning 
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worshipers away, its practice should be discouraged unless absolutely necessary.  

Because this 'overflow' space is rarely available, its use for the overflow function is a rare 

occurrence.  

 

e. Functional considerations shall 

 include:  

1.) The 6’ space between the 

chancel steps and the first 

pews within the sanctuary 

proper is tight and is 

insufficient to accommodate 

any special music and/or 

dramatic programs of the 

Parish.  Depending on the 

tenor of the congregation it 

may be important to provide 

more ample space in this 

area of the sanctuary.  

Consider utilizing linked and 

upholstered chairs in lieu of 

pews within the first 

several and perhaps even 

the last several rows, 

which may be removed or rearranged in accordance with the needs of any particular 

Service, performance or celebration.   

2.) Provide a place of prominence for Communion and other sacramental functions within an 

appropriate focal location at the front of the chancel, near or within the chancel.  

Communion is celebrated bi-weekly under both species with wine served in both the 

common cup and individual cups and is distributed to the congregation as they kneel at 

the communion rail.   

3.) The present fixed location for the baptismal font, takes on a place of prominence near 

the left side of the chancel. We may wish to explore other areas for the font such as off 

the center aisle or near the entrance to the sanctuary, both of which are locations which 

are becoming more common. Consideration must also be given to proper views and 

potential interference with the other activities, which may take place in these areas, 

including movement of caskets during funeral Services.   

4.) The choir, which numbers 10 at the present time, sings from the rear of the sanctuary 

near the placement of the organ and organist.  It is felt that in this location the 

assembly will not confuse their singing as a performance for entertainment purposes.  It 

is anticipated that the choir will grow to double that membership in the future.  At 

present, there is no orchestra or other instrumentalists.  The choir presently does not 

generally robe and does not process, but is open to doing so in the future and as 

special circumstances arise. 

5.) The present organ is generally, in good condition and should suffice for some years to 

come.  

Figure 30 – Existing Sanctuary 
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6.) The choir practices in the sanctuary which makes doing so difficult prior to the service.  

They would like a designated space in which to practice and store robes and music.  

This will be discussed elsewhere in this Program. 

7.) An appropriate communication system should be provided between the organist, ushers, 

control booth and both vesting and working sacristies.   

8.) Provide a music storage space within easy access from the location of the organ 

console.  

9.) Consider providing space to accommodate guest musicians and choirs, religious 

education programs, puppet ministry, instrumentalists and orchestra within the balcony 

rear of the sanctuary as may be necessary and appropriate.   

10.) Provide significant improvements to or more likely, replacement of the existing sound 

reinforcement system and make alterations consistent with any spatial changes 

anticipated by the Masterplan, as they occur. Devise a system which is much more 

integrated into the architecture.  This is true for speakers, cameras, monitors/screens, 

etc.   

11.) consider a control booth 

(perhaps utilizing a lockable 

desk) at the rear of the nave. 

 From this area control 

lighting, sound system, video, 

electronic screens, cameras, 

recorders, etc.   

12.) Projection system with 

operation from the control 

booth shall be considered 

within the Masterplan and shall 

be provided with 

uninterrupted views from the 

worship assembly while being 

visually unobtrusive when not 

in use.  Elements of this 

system should not be visually 

overpowering to the point 

that they distract from the 

traditional symbolism and ambiance of the sanctuary.  Devise system to include 

recording of services for display for shut-ins, website and other media.  Consider the 

use of at least two (2) cameras inconspicuously located around the sanctuary and tied 

into the system.   

13.) Powerful and adjustable spot fixtures should be provided or supplemented to individually 

illuminate the “performance area”, altar table, pulpit, lectern and especially the steps to 

the chancel. Consider also the introduction of a new dimming panel with remote control 

from various parts of the sanctuary and balcony, but predominantly from the control 

booth.  The lighting controls would offer the selection of several preset scenes 

depending upon the type of service and the mood sought. 

14.) It has been noted that the hardware on the present doors from the main entry to the 

Figure 31 – Rear of Existing Sanctuary looking toward Fellowship 

Center / Classrooms / Overflow 
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sanctuary is noisy and interferes with the conductance of the service. 

15.) Maintain continuous center and intermediate aisles in accordance with code 

requirements. It has been noted that the two side aisles are too narrow to 

accommodate a wheelchair or walker.  Accommodate the necessary barrier-free seating 

positions in accordance with code and provide chairs for these areas when not utilized 

by the handicapped.  Consider the introduction of several of these spaces in 

accordance with the percentages suggested by code. 

16.) The space presently possesses very appropriate spatial acoustics.   

17.) An appropriate space to accommodate the needs of a bride and a family in bereavement 

needs to be considered as such a space is presently lacking.  We may consider the 

proposed conference/parlor/multi-use space for this purpose, among others, for these 

functions. 

18.) There is a need to accommodate crying children, during the service.   Consider 

providing visual and auditory access to the sanctuary from the entry lobby to satisfy this 

need.  We find that we already have an auditory separation between the sanctuary and 

the narthex/entry lobby, while providing visual access via glass and will suggest that 

speakers be tied into the sanctuary sound system, this renders the adjacent entry lobby 

a good place to quiet a crying child without forcing them into a small cry room, where 

they will likely stay until the end of the service.  This option also permits the parent to 

attend to their child on a more temporary basis with the intention of returning to 

worship once the child is quieted.  It is likewise an important aspect of the masterplan 

to provide a dedicated space for the nursery function. 

 

f. Ancillary spaces shall include: 

1.) Chancel 

2.) Narthex 

3.) Vesting sacristy 

4.) Working sacristy 

5.) Control room (or booth) 

6.) Bride’s room (or use of conference/parlor/multi-use space) 

7.) Usher’s room 

8.) Overflow space 

9.) Entry/lobby with sound from sanctuary available through speakers, for use of parents 

with crying children 

10.) Storage for temporary placement of chancel furnishings during those times when the 

space is utilized for other purposes (if practical). 

11.) Storage to accommodate tables and accessories for choral and hand bell choirs. 

12.) Cabinets near organist to store organ music 

13.) Special drama and ministry areas at front of sanctuary 

14.) Choral/music room 

 

 g. Appurtenances shall include:  

1.) Stackable, linked and upholstered chairs to supplement existing pews 

2.) New multi-directional theatrical lighting affording adjustable spots and floods to areas of 

performance and sacramental function 
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3.) All lighting controlled through dimming panel at the control booth 

4.) New sound reinforcement system 

5.) New projection system with series of cameras, projectors and screens, all appropriately 

placed for maximum performance and minimum visual disruption. 

6.) An audio-visual system to simulcast services and tape the order of the Service for 

distribution to shut-ins and for multi-media and web casts. 

7.) Sacramental ware 

9.) Chancel focal element, candle stands, vigil light and processional cross 

10.) Permanent Baptismal font, pulpit, lectern and altar table 

11.) Consider adding a new digital carillon system to make a more pronounced communication 

 with the surrounding community.  

12.) Consider adding digital hymn boards 

 

 

2.  Narthex (Presented for Consideration) 

a. Function: 

1.) Serves as the “foyer” to God’s House and functions to remind those in attendance that 

one is leaving the secular and entering the spiritual. One is shaking off the dust of this 

world and putting on the mantle of the Holy Spirit.  The space is rich in the traditions of 

the early church and has an important function even to this day.  

2.) The narthex/entry space presently existing will likely have to be redesigned to better 

accomplish this function as a buffer between the proposed entry lobby and the 

sanctuary. 

3.) Sound attenuation between this space and the nave, balcony and the entry lobby must 

be significant as all senses can be expected to contribute to the intended reminder of 

the space. 

 

b. Location and Ambiance: 

1.) This space is to be located immediately adjacent to the main entry into the sanctuary 

such that you may pass through this space to gain entrance into worship. 

2.) The Narthex connects the sanctuary to the main entry lobby, which in the present 

building, is missing. 

3.) The ambiance of this space should be simple, uncluttered and perhaps a bit austere, yet 

being comfortable and pleasant.  It may be rich in symbolic ornament and decoration to 

aid in the intended message. 

 

 c.  Occupancy and Size: 

  1.) This space serves primarily a circulatory function; therefore its size is less important.  It 

may be corridor-like with a widening at the center of its length or it may be round or 

square in plan.   

2.) At the intermediate space perhaps a skylight or other focal feature element would be 

appropriate. 

3.) This arrangement can also serve to “compress” one, spatially, so when the worship 

space is entered, its volume is psychologically more impressive. 

4.) It cannot be forgotten however, that this space must be large enough to accommodate 
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the passage of caskets and bearers easily and safely. 

 

d. Appurtenances may include: 

1.) Skylight or similar ceiling mounted element – if possible 

2.) Ecclesiastically related focal element. 

 

 

3. Vesting Sacristy (Presented for Consideration) 

 a. Function: 

1.) Serves Pastor’s vesting and other preparatory functions prior to and following Service. 

2.) Space also serves as the storage and maintenance location of all Pastor’s vestments 

 

b. Location and Ambiance: 

1.) Space may best be located at or near the entry to the sanctuary. 

2.) Location will depend largely on whether or not Pastor wishes to process into the 

sanctuary at the beginning of the service.   

 

 c. Occupancy and Size:  

  1.) Space will generally serve for only the Pastor but there may be occasions where 

Services are co-celebrated requiring space for up to two (2) adults and perhaps two (2) 

acolytes, simultaneously (it may be advisable to conceive of a separate place for acolyte 

vesting). Size of space shall be a minimum of 100-120 s.f.  

 

d. Ancillary spaces shall include: 

1.) Chancel or main entry to sanctuary as appropriate 

2.) Sanctuary  

3.) Access to restroom 

4.) Hanging space for vestments  

5.) Appropriate drawer space for stoles 

 

e. Appurtenances shall include: 

1.) Full-length mirror 

2.) Comfortable seating 

3.) Clock 

4.) Adjustable shelves 

 7.) Bulletin boards 

8.) Base cabinets/counter 

9.) Intercommunication with organist, control booth, ushers and working sacristy 

 

 

4. Working Sacristy 

a. Function: 

1.) Space serves storage and preparatory function and the sacramental needs of Pastor, 

acolytes and others before, during and following Service. 

2.) Space will also serve the needs of the Altar Guild 
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3.) Accommodate storage of paraments in a locking cabinet or closet. 

4.) It has been noted that there is a severe lack of storage space for the needs of this 

function. 

 

b. Location and Ambiance: 

1.) Space is best located within close proximity to the chancel area since it is this area, 

which it primarily serves. 

2.) The present space, which is shared with the general office, is not appropriately located. 

 

 c. Occupancy and Size: 

 1.) Size of space shall accommodate up to three (3) people or a minimum of 130-160 s.f. 

Storage for candles and other sacramental items should be accommodated. 

  

 d. Ancillary spaces shall include: 

 1.) Storage closet for ironing board, candle stands, sweeper/vacuum, supplies and other 

related items.  Such closet may be located as part of the vesting sacristy or otherwise 

located within the area near the chancel. 

 2.) Lockable storage for sacramental items including wine, wafers, serving pieces, etc. 

 3.) Storage for smaller items including communion cups, candles, iron, etc. 

 4.) Unisex toilet room if possible 

 

 e. Appurtenances shall include: 

1.) Base cabinets/countertops 

2.) Matching upper cabinets 

3.) A cabinet to accommodate storage of paraments is required. 

4.) Storage of banners is discussed under the General Parish Storage heading. 

5.) Stainless steel double compartment work sink, standard size 

Sacrarium sink (piscine) with direct drainage to a cistern, a minimum of 42” below grade 

6.) Bulletin boards 

7.) Clock 

8.) Sufficient number of electrical convenience outlets 

9.) Intercommunication with organist, control booth and vesting sacristy 

10.) Refrigerator  

 

 

5. Bride’s Room 

 a. Function: 

1.) Space serves dressing and other preparatory functions principally for brides and their 

attendants, but may also serve for adult and infant baptisms and other functions as well. 

 Space may also serve acolyte’s vesting function. 

2.) Function may also be shared with a bereavement parlor and may be combined with the 

conference/parlor/multi-use space, discussed above. 

  

b. Location and Ambiance: 

1.) Generally located near the rear entry into the sanctuary, this space needs to be within 
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close proximity to sources of plumbing. 

2.) Consider utilizing a portion of the Conference/Parlor/Multi-Use space for this function. 

 

 c. Occupancy and Size: 

 1.) Size space to accommodate 6-8 persons in a minimum area of  

  180 s.f. 

 

 d. Ancillary spaces shall include: 

1.) Toilet room (single occupant)  

2.) Garment closet. 

 

 e. Appurtenances shall include: 

1.) Full-length mirror 

2.) Clock 

3.) Comfortable seating

4.) Telephone 

 

 

6. Control Room or Booth (Presented for Consideration) 

a. Function: 

1.) Space serves as the control center for all sanctuary lighting, audio and visual projection 

systems utilized in the sanctuary. 

 

b. Location and Ambiance: 

1.) Space will generally be located at the rear of the sanctuary and shall have good visibility 

and be audibly accessible to most all areas of the sanctuary. 

2.) Space or booth will be open to the sanctuary itself as necessary to see and hear what 

other attendees are experiencing. 

3.) Function may take the form of a lockable desk or booth. 

 

 c. Occupancy and Size: 

 1.) Size space to accommodate one or two technicians as well as appurtenances (50-75 

s.f.). 

 

d. Ancillary spaces shall include: 

 1.) Storage space for related accessories 

 

 e. Appurtenances shall include: 

1.) Control desk and chair 

2.) Cabinets and countertops 

3.) Lockable equipment cabinet(s) 

4.) Dimming panel (main) with remote panels located in choir area (balcony) and elsewhere 

within the sanctuary 

5.) Bulletin boards 

6.) Adjustable lighting level 
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7.) Intercommunication with vesting and working sacristies and organist 

8.) Clock 

 

 

7. Utility/Usher's Room 

a. Function: 

1.) Space serves storage function and base of operations for ushers assisting in the Service.   

 

b. Location and Ambiance: 

 1.) Space shall be located near main building entry and lobby and near the rear of the 

 sanctuary. 

 

c. Occupancy and Size: 

 1.) Size space to accommodate up to four ushers and their necessary supplies and equipment 

  (50 - 80 s.f.). Collection plates are presently stored within the chancel area. 

 

d. Ancillary Spaces shall include: 

 1.) Sanctuary 

 2.) Building entry 

 

e. Appurtenances shall include: 

 Storage space for:  

1.) Stretcher 

2.) Wheel chair and walker 

3.) Telephone for emergency calls 

4.) Intercommunication to vesting and working sacristies and organist 

5.) Clock 

6.) Communion Cards, other restocking materials and stewardship information 

7.) Salt and snow shovel if located nearer to the building entrance 

 

 

8. Choral/Music Room (for practice and warm-up) 

a. Function: 

1.) The music program is intended to spread the Gospel with song and to enhance the worship 

experience.  It serves to lead in worship, but from an inconspicuous and unobtrusive 

location.  

2.) Space will serve as the central location for rehearsal and preparation of the choirs and 

related musicians. 

3.) Space will also be utilized for both storage of music and choir related items  

4.) Space may also serve as the preparatory area for dramas (make-up, etc.); and other 

dramatic performers. 

5.) Built-in risers are not necessary within this space.  

6.) Piano will be located within this space to lead the choir. 

 

b. Location and Ambiance: 

 1.) Location should be near the entrance to the sanctuary, but not so close as to interfere 
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with the comfort of those entering for worship. 

   

c. Occupancy and Size: 

 1.) Choral room shall be sized to accommodate up to twenty-five (25) choir members and an 

area for instrumentalists. (375 s.f. - 400 s.f.) 

     

d. Ancillary spaces shall include: 

 1.) Storage library for music (50 s.f.) in 2-3  4-drawer filing cabinets 

 2.) Closet for storage of Robes (40 s.f.) 

 3.) Storage for stands, bell cases, bells, tables and bell pads (40 s.f.) 

 4.) Music Minister’s Office.   

 5.) Storage for Drama and other ministries (see General Parish Storage) 

 6.) Coat and personal effects storage 

 

e. Appurtenances shall include: 

 1.) Piano 

 2.)  Stackable seating  

 3.) Dry marker boards and bulletin boards 

 4.) Filing cabinets for music storage  

 5.) Tables and pads to accommodate bell choir 

 6.) Telephone and data 

 

 

9. Music Director’s Office (Presented for Consideration) 

 

a. Function: 

1.) Space serves administrative and meeting functions of the Music Director in a private office 

setting. 

 

b. Location and Ambiance: 

1.) Music office will be immediately adjacent to the choral room. 

2.) Office shall have a warm and inviting appearance, which is conducive to administrative and 

planning activities. 

3.) Office shall have exterior windows affording views and natural light.  Glass in the doors or 

adjacent side light should be considered for liability purposes. 

 

c. Occupancy and size: 

  1.) Sized for the administrative function (150-180 s.f.) 

 

d. Ancillary spaces shall include: 

 1.) Coat and personal effects storage closet  

 2.) Hospitality area (coffee and refreshments) 

 3.) Public toilet facilities   

 4.) Coffee/refreshment service   
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e. Appurtenances shall include: 

 1.) Office desk and executive chair   

 2.) Two (2) side chairs   

3.) Computer workstation, office equipment and printer/scanner 

4.) Filing cabinets 

5.) Telephone and data 

6.) Ample Bookshelves or book cases   

7.) Three level lighting 

 

 

10. Additional Worship Functions 

 

 Notes: 
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F. OUTREACH FUNCTIONS 

 

1. General Outreach Considerations  

 a. General Considerations: 

1.) In addition to the worship functions any Christian church whose mission statement 

includes the Great Commission must include an outreach component to its ministries.  It 

is the intention of this Masterplan to accommodate these outreach ministries in a manner 

which is efficient, flexible, and suitable for a variety of such pursuits.  

 

 

2. Youth Center 

 a. Function: 

1.) The Youth program at Trinity is a non-profit outreach, which serves young adults, 

following Confirmation, from the 8
th

 to the 12
th

 grade.  This function is a high priority of 

the congregation.  Youth meet approximately monthly.  With more devotion to the 

program and with a more amenable accommodation, this frequency, it is hoped, will 

likewise increase significantly to the point where events must be scheduled.  Some 

events are scheduled for the present fellowship center when it is available and some are 

held at venues off site. 

2.) A junior high and college age or young adult programs may also be considered in the 

future. 

3.) There is no dedicated youth area presently, but one would be necessary to make the 

youth program viable.  

4.) The Youth Program is not State licensed and as such, is not bound by State 

requirements.  

5.) Activities which take place within the Youth area may include Bible study, game play 

(smaller games) to some extent, group discussions, relaxation, etc.  

6.) Space will eventually also be utilized for preparation for youth involvement in church 

programs such as the dramatic presentations, 30-hour famine, lock-ins, etc. 

 

 b. Location and Ambiance: 

  1.) Space to accommodate this ministry should be close to an exterior entry for controlled 

access and more remote than in the middle of things. 

  2.) Ambiance would be one of comfort and relaxation in a “cool hangout” as opposed to a 

staid and rigid classroom setting. 

  3.) Space may be decorated by the youth themselves, but should include areas where 

students could sit in a circle for discussion purposes. 

     

 c. Occupancy and Size: 

  1.) The present youth program accommodates 15 to 20 now.  Growth should be 

anticipated with a goal of accommodating up to 30 young people at one time (300-

450 s.f.).  If table games are anticipated, we should consider space which is larger. 

  2.) Storage closets or cabinets and shelves should be available for the storage of games, 

books, videos and other similar things. 
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 d. Ancillary spaces shall include: 

  1.) Self-contained kitchenette with sink, microwave, pizza oven and refrigerator 

  2.) Lockable storage 

  3.) Coat and persona affects storage 

  4.) Easy access to Toilet facilities and drinking fountain. 

  5.) Activity area for air hockey, foosball, ping-pong tables and other table games 

  6.) Separate, controlled entry apart from the main entry so this function could be 

accommodated safely and apart from the balance of the facility 

  7.) Youth Storage Room integral with this space 

  8.) Youth Director’s Office 

 

 e. Appurtenances shall include: 

  1.) Comfortable furnishings 

  2.) Table games such as air hockey, foos-ball and ping-pong tables (if area is increased) 

  3.) Bookshelves 

 4.) Television, DVD, VCR and stereo equipment 

 5.) WiFi and network accessibility 

 6.) Telephone and data 

 

 

3. Youth Director’s Office 

a. Function: 

1.) Spaces serve administrative and counseling functions of the Youth Director in a private 

office setting. 

 

b. Location and Ambiance: 

1.) Office will be immediately adjacent to the youth room. 

2.) Office shall have a warm and inviting appearance, which is conducive to administrative, 

counseling and planning activities. 

3.) Office shall have exterior windows affording views and natural light.  Glass in the doors 

or adjacent side light should be considered for liability purposes. 

4.) A great deal of sound attenuation must be built in to the wall and door assemblies 

separating each private office from one another and from the other adjacent areas. 

 

c. Occupancy and size: 

1.) Sized for the administrative function (150-180 s.f.) 

 

d. Ancillary spaces shall include: 

1.) Coat and personal effects storage closet  

2.) Hospitality area (coffee and refreshments) 

3.) Public toilet facilities   

4.) Coffee/refreshment service   

  

e. Appurtenances shall include: 

1.) Office desk and executive chair   

2.) Two (2) side chairs   
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3.) Computer workstation, office equipment and printer/scanner 

4.) Filing cabinets 

5.) Telephone and data 

6.) Ample Bookshelves or book cases   

7.) Three level lighting 

 

 

4.  Christian Service Pantry (Presented for Consideration) 

a. Function: 

1.) Space will serve to store Christian Service food stuffs and paper products awaiting 

delivery to various individuals or distribution sites. 

 

b. Location and Ambiance: 

1.) Locate function with immediate access from vehicular service routes such that persons 

can retrieve goods privately and discretely. Locate also with close proximity to the 

elevator if the function is located on other than the main level. 

2.) Provide finishes consistent with cleanliness and clean-ability. 

 

 c. Occupancy and Size: 

   1.) Size space to accommodate function (150 s.f.). 

 

 d. Ancillary spaces shall include: 

 1.) Discrete service access. 

 

 e. Appurtenances shall include: 

 1.) Adjustable storage shelving. 

 2.) Walk-in Refrigerator/Freezer. 

 3.) Work table. 

 4.) Desk and filing cabinet. 

 

 

5. Additional Outreach Functions 

 

 Notes: 
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G. RELIGIOUS INSTRUCTION FUNCTIONS 

 

1. General Considerations 

a. Programs for youth are a focus of Trinity and need to be an integral part of the overall planning 

considerations. 

b. The various programs for youth presently serve between 75 and 100 children and young 

adults.  75 attend regularly. 

c. Such functions include the following programs: 

1. Sunday school  

2. Confirmation (especially for local public school children)  

3. Young-Adult/Adult Bible Study Programs  

4. Vacation Bible School (VBS) 

5. Youth Groups (discussed previously).  

 

d. Each of these ministries, except for adult Bible study and the organized youth groups will likely 

utilize classroom-type for these functions.  The Bible study will be accommodated through newly 

created meeting rooms among other spaces and the youth group will have dedicated 

accommodations.  As such, we will not go into a great deal of detail on these functions as their 

space requirements are already covered elsewhere in this Program. 

e. It is necessary to provide appropriate security associated with these functions through close 

monitoring of comings and goings and modifications to the current arrangement of spaces and 

lockable doors. Consider a high degree of staff involvement and utilization of technologies to 

supplement staff involvement.  The building in its current configuration performs poorly in this 

regard.   

f. In keeping with the above goals, it will be desirable, if possible, to arrange the planning to 

permit this part of the building (or at least the “upper-youth” functions) to be autonomous 

including separate ingress and egress and appropriate plumbing facilities such that this portion 

of the facility can be securely locked off from the balance of the building while still ensuring a 

useable and safe environment for this function. 

g. As a goal, it would be desirable to have all grades participate in Sunday school and educational 

programs in the same area of the building. 

h. Such programs are exempt from state requirements except for general building code matters. 

i. Plan for full use of technology in these spaces for presentations and internet access.  Present 

youth areas are not currently technology-friendly and lack sufficient power distribution. 

j. There will be a certain amount of storage which should be dedicated to these in-house 

ministries.  It will likely be best to accommodate this storage in a designated lockable area near 

the classrooms instead of providing a storage closet in each space. 

 

 

2. General Classrooms  

 a.  Function: 

1.) Areas where Sunday-school, VBS and other programs of organized religious instruction 

are taught.   

2.) Spaces will be utilized for Adult Bible Study during the week. 

3.) Provide one (1) classroom for every two grades, Kindergarten through 8
th

 Grade.  (5 
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Classrooms) 

4.) Flexibility in the sizes of each classroom should be considered. 

 

b. Location and Ambiance: 

1.) Spaces should be centrally located and easily accessible from all parts of the building.   

2.) Storage closets for each teacher (two in each classroom) will also be available. 

3.) Windows allowing ample natural light are desirable.  

 

 c. Occupancy and Size: 

1.) Each classroom will accommodate a maximum of 10-15 students at 20 s.f. per seat 

yielding a minimum clear area of 300 s.f. 

 2.) Each space shall be generally child-friendly and having a high degree of safety. 

 

 d. Ancillary spaces shall include: 

1.) Outerwear storage inside or outside of classroom 

2.) Integral toilet rooms in classrooms serving grades Kindergarten through 2
nd

 Grade (if 

 practical). 

3.) Teacher's storage closet. 

4.) Direct access to exterior playground area. 

5.) Area where all Sunday school students can gather prior to dividing into classes. 

 

 e. Appurtenances shall include: 

1.) Learning aids, games and books 

2.) Book shelves 

3.) Telephone and data 

4.) Television 

5.) WiFi  throughout building 

7.) Computers 

9.) Age appropriate tables and chairs 

10.) In-class sink (if practical) 

11.) Chalk/white/bulletin boards 

12.) Smart Boards (if practical) 

13.) Audio/Video equipment including projector 

14.) Corridor lockers serving the upper grades 

 

 

3.  Additional Religious Instruction Functions: 

 

         Notes: 
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End – Programmatic Statement 

Trinity Lutheran Church 

Pinckney, Michigan 

 

 


